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PyKOBOﬂ,CTBO nonb3oBarterns

1 BBepeHue

«Pykosodcmeo nonb3ogamerns» mogyna PERCo-SM16 «Kaghe» (oanee — pykogodcmeo)
npegHasHa4YeHo Ans COTPYOHWKOB, OTBETCTBEHHbIX 3a aBTOMAaTU3auumio npolecca pacyerta
NUTaHWs NepcoHana U KaccupoB kade. B pykoBoacTBe onmucaHbl Mpoueaypbl paboTbl C
pasgenamMmu Mogyns, HasHaYeHne MHCTPYMEHTOB, BKNagoKk U pabo4ymx okoH. [Npeanonaraetcs,
4YTO Nonb3oBaTeNnb MMEET MUHMManbHble Heobxogumble HaBbiku pabotel B OC Windows,
NO3TOMY OOLLENPUHATLIE 3NEMEHTbl MHTepdenca OKOH U npuemMbl paboTbl C HUMK B
HaCTOSAILLEM PYKOBOACTBE NOAPOOHO HE ONUCHLIBAOTCS.

[laHHOe pyKOBOACTBO AOIMKHO UCMOMb30BaTbCS COBMECTHO C PYKOBOACTBOM MOfb30BaTens
moanynsa PERCo-SNO01 «ba3oeoe 10».

Moaoyne PERCo-SM16 «Kadhe» (pnanee — moOysnb) BxoguT B coctaB ceteBoro [10
PERCo0-S-20 v npegHasHadyeH AOnNs  WUCMOMb30BaHMS B OpraHuM3aumsx, MMeLmnX
nogpasgeneHmsa cnyxebHoro nutaHus (kade, cTonoBble, OydeTbl M T. M.), B KOTOPbIX
HeobxogmMMm yyeT 6e3HannyHoro (M npuM HEeOBXOAMMOCTU HanM4HOro) pacyeta nUTaHUd
coTpyaHuKoB. Moaynb obecrneymBaeT peLleHne creqyroLmnx 3agau:

® BO3MOXHOCTb aBTOMAaTU4ECKOro y4eta CyMMbl KOMMEHCaLMM CTOMMOCTU NMUTaHNS;

® BO3MOXHOCTb YCTAHOBKU U OTCINEXNBaHUS MECAYHOIO NIMMUTA PacXo4oB COTPYOHUKA Ha
nuTaHue (CBepx CyMMbl KOMMEHcauun);
BO3MOXHOCTb paboThbl 6e3 0bopoTa HaNM4yHOCTY;
NOBbILLEHNEe CKOPOCTU OBCMYXMBaHWSA NOCETUTENEN;
aBTOMaTu3auuns pacyeToB Mo NUTaHWIO NepcoHana;
KOHTPOSb KONMMYEeCTBa U acCOPTUMEHTa NPoAaHHbIX 6ntos;
KOHTPOSb NUTaHUSA NepcoHana no BpeMeHn 1 3atpartam;

Moayne nopaepXvBaeT BO3MOXHOCTb pPaboTbl C CEHCOPHbIM 3KpaHOM Ans 6bICTporo
ohopMneHnsa 3akasoB, CUYMTbIBATENAMU ANSA CYUTbIBAHUS UOEHTUAUKATOPOB KapT AoCTyna
nocetutenen kadge, 4ekoBbIM M OObIYHLIM MPUHTEPAMWU, a TaK Xe [AOMONHUTENbHbLIM
MOHUTOPOM [f1s1 NpefocTaBneHnss MHgopMauum o6 odopMngeMoM 3akase MoCeTUTENto
Kade.

B coctaB moagynsa BxogaT crneayowme pasgernbi:

* «Kagpe: CnpasoYyHuUKuU» - NpegHasHayYeH Ofs CO34aHUs CXeM Oonnatbl NUTaHuS,
rpadmkoB nocelleHnsa kade n cnucka kade (NpeanpusaTun obLEeCTBEHHOMO NUTaHUS)
opraHmM3aummn, AaHHble 0 OeATENbHOCTU KOTOPbIX A0MKHbI 00pabaTbiBaTbCsl HE3ABUCUMO
Apyr ot apyra.

* «<Kaghe: Bnrwoda u MeHIO» - NpeaHasHavyeH ansa cosgaHust obulero crnvcka o6nog
BbIOpaHHOro kade 1 COCTaBNEHNA Ha ero OCHOBE MEHIO Kadoe.

* «<Kagpe: Kacca» - npegHasHadeH anga opraHusaumm APM kaccupa kadpe. Nossonser
chopmmpoBaTh 3aka3 Ha OCHOBE TEKyLlero MeH, W npousBectn onnarty. Onnara
npon3BoauTCca 6e3HanMYHbIM pacyeTom Npu nNpeabaBNeHNN NoceTUTENeM Kade CBOeN
KapTbl goctyna (ncnonb3yemon B nogcucteme CKY/[l) K KOHTPONbHOMY CUMTbIBATENHO,
nogkntoyeHHomy K MK, Ha KOTOpoMm yCTaHOBMEH pa3aen. BoamoxeH onnarta Hann4HbIMu
0e3 NnpeabsBreHns KapThbl.

¢ «Kagpe: Omyemsbi» - npeaHa3Ha4YeH Ansg COCTaBreHns oT4yeToB 06 onnarte NUTaHud
COTPYOHUKOB, foxodax kade, peanu3oBaHHbiM  Gritogam. OTyeTbl hOpMUPYHOTCA Ha
OCHOBaHMM WHpOpMauuM O 3aka3ax cAenaHHbiX B pasgene «Kagpe: Kacca». Ha
BKIagKe OTYETOB MO OGniogam [ocTynHa yHKUMSA yaaneHWs 3aka3oB 3a Npolusible
MecsiLbl.
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2 Hayano paboTbl

YcTaHOBKa

lMopsiaok ycTaHOBKM MpuBEOAEH B AOKyMeHTe «Pykosodcmee adMuHucmpamopa cemesoz20o
[MO0». Kaxpgpin pasgen MoxeT ObiTb YCTaHOBIMEH Ha KOHKpeTHoM K BHe 3aBMcuMMOCTM OT
YCTaHOBKM OPYrnX pasgenos Mogyrnsi.

Bcem onepatopam pasgenoB Moaynsi Heobxogumo BblgaTb  MOMHOMOYMSA Ha  Kadhe
(MpeanpuAaTna obwecTBeHHOro NUTaHuA) B pasgene «HasHavyeHue npae docmyna
ornepamopoe»

[ns opraHnsaumm APM kaccupa Ha ero MK goctatoyeH yctaHoBUTbL pasgen «Kaghe: Kaccax.

Ha TK, kotopbin Gyger mcnonb3oBaTbCs ANS agMUMHUCTPUPOBaHUA Kade, Heobxoanmo
YyCTaHOBUTb:

¢ pasgen moayns «Kagbe: cnpasoyYyHuUKu»;

¢ pasgen moayns «Kagbe: 651100a u MeHHO»;

¢ pasgen moayns «Kaghe: omyemsbi».

MomMumMO 3TOro Ansi HasHa4YeHusi COTPYAHMKAM CXeM oOnnatbl MNUTaHUS U rpadvKkoB
noceLleHnss kacgpe HeobxoaAMMO MMETb LOCTYN K CIEAYHLMM YCTAHOBIEHHbIM pasgenam
monynsa PERCo-SNO01 «ba3oegoe [10x»:

¢ pasgen « CompyOHuKu»;

* pasgen «Jocmyn compyOHUKO8».

MoaknioyeHne annapaTHOro obecneyeHus

e [Ina nonHoueHHOM paboTbl kKaccupa cC pasgenom «Kaghe: kacca» Heobxoammo
NMOAKMIOUYUTL KOHTPOSbHBIN  CYMTbIBATENb ANA  KapT, WCMOMb3yeMOro B CUCTEME
dopmata. CuutbiBatens nogkntovaetca k nopty USB K Ha koTopom ycTaHoOBREH
mMogynb. 3areM HeobxoouMMO YCTaHOBUTb ApanBep, COMfacHO AOKYyMEHTauMM Ha
cumTbiBaTenb. [locne yCTaHOBKM CuUMTbiBaTENb HEOOXOAMMO yKasaTb Ha BKNagke
YctaHoBKM pa3gena «Kagbe: kaccar.

e [Ina BbIBOAA Ha NevyaTb YEKOB HEOOXO4MMO B HAaCTpPOWMKax MOAynNs ykasaTb, OOAWH U3
NPUHTEPOB YycTaHoBneHHbIXx B Windows. [pn neyatm 4ekoB Ha 9KpaH BbIBOAUTCS
CTaHAapTHas cTpaHuLua NpeaBapuTenbHOro NPOCMoTpa 1 nevarw.

e [lpn pabotre ¢ pasgenom «Kaghe: kacca» npegycMOTpeHa BO3MOXHOCTb
NCMOMb30BaHNS CEHCOPHOTO MOHMTOpa. [lpyM yCTaHOBKE B HaCTpoOMKax Moayns
COOTBETCTBYIOLLErO NapameTpa nosBnaeTcs BO3MOXHOCTb fobaBneHus Onoga B 3akas
HaXkaTMeM Ha ero Ha3BaHWMW.

HacTtpownka

e B paspgene «Kaghe: cnpaeoyYyHuku» co3gatb ONpenenieHHble  PYKOBOACTBOM
NPeAnpUATUSA CXeMbl ONNaThbl NUTaHMSA U rpadmKn NOceLLEeHNS Kade.

* B pasgene «CompyOHUKU» NPUCBOUTb KaXXOOMY COTPYOHWUKY: CXEMY OMnnaTbl NUTaHUS
n rpadmk nocewieHns kade. OTM HACTPOMKM CTAHOBATCA LOCTYMHbI MOCHE NepBO
akTmBm3aumm nrodoro pasgena mogyns «Kagher.

* B pasgene «Kaghe: 65100a u MeHro» co3gaTb obwminm crnvcok 6ntog kade, Ha ero
OCHOBE (POPMUPYETCH MEHIO.
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3 Paspnen «Kadhe: CnpaBoOYHUKU»

3.1 Ha3HauyeHue

Pasnen «Kaghe: cnpaeoy4yHuku»npenHasHayeH ansi BeeHUsl CrpaBoOMHUKOB NPeanpusiTUi
0OLLIECTBEHHOrO NUTaHUSI, CXeM onnaTbl NMUTaHWs U rpadMKoB NoCceLLEeHNs Kade.

Kaxgomy coTpyaHuky B pasgene «CompyOdHuUKuU» NpUCBaMBaETCsi CCbinka Ha KOHKPETHYHO
CXeMy MUTaHNS U KOHKPETHbIN rpadhuk noceLleHns kage.

B pasgene npegycMmoTrpeHa BO3MOXHOCTb CO3aHUA HE3aBUCUMMbIX CrpaBOYHUMKOB AOS1A
HECKOJIbKUX Ka(*)e (I'Ipeﬂ,I'IpVIFITI/IIZ 06LLLEeCTBEHHOIO I'IVITaHVIFI) opraHnsauunnm, AaHHble O
OEeATENIbHOCTU KOTOPbLIX OOJTKHbI O6pa6aTbIBaTbCFI He3aBCUMO Opyr OT Agpyra.

3.2 Bknagka «Cxembl onnartbl NTMTaHUA»

B cnpaBoyHuke codepXmTcs MHopMaUMs O CXeMax onnaTbl NUTaHWUsl, YCTaHOBMEHHbIX Ha
npeanpuaTUn. MNpu NepBoM BbI3OBE CrnpaBoYHMKa B HEM MMEETCs TONbKO oaHa cxema bes
KomneHcayuu. B 3Tol cxeme HeT KOMMEeHcauuu, He OrpaHuyeH NUMUT Be3HanMyHbIX
pacxofoB 3a Mecsil, OTCYTCTBYET AOMOMHUTENbHAs AoTauusl. OTa CXxema MOXET M3MEHEHA,
HO ee yaaneHue 3anpeLLeHo - B cucTemMe AormkHa ObiTb XOTS Obl 04Ha cxema.

MpegycMoTpeHa BO3MOXHOCTb CO34aHWUsS CNEeayLmnX TUMOB CXEM OMNJiaThl NMUTaHUS:

e Bbe3 KOMNeHcaLMmn- COTPYOHNK CaMOCTOSTENBHO M B NMOMIHOM OObeme onraynBaeT
nuTaHue. Npn HeobXoaAMMOCTM MOXET ObiTb YCTAHOBIIEH MECSIHHbIA IMMUT PacXo4oB
COTpyAHMKa Npy 6e3Hann4yHom onnare.

* [lomecsAYHasAs KOMMNEeHcauMus- COTPYAHMKY eXEeMECSYHO BblOeNnseTcs Ha onnary
NUTaHWs onpeaerneHHasi cymma.

e KoMneHcauusaB Te4eHMUe CYyTOK - COTPYOHUKY EKEQHEBHO BblOENSETCA Ha onnary
NUTaHWsA onpeaerneHHasi cymma.

e KomneHcauma - % OT CTOMMOCTM 3aKa3a - COTPYOHWUKY KOMMEHCUPYETCH
YCTaHOBIMEHHbIA MPOLEHT OT CTOMMOCTM Kaxgoro 3akasza. C nmomolbio napametpa
MecAYHbIN NUMUT PacxogoB MOXHO YyKa3aTb MaKCMMarbHyld CyMMYy, KOTopasi
ByneT KOMNEeHCUPOBaTLCA.

lpumeyaHue:

B cnyyae cyTtouHbiXx cMeH (rpadmkoB paboTbl), HaYMHAKOLWMXCA B TEYEHUE OOHMX
CYTOK W nepexogslmx Ha cregylowme, npu BblOOpe Cxembl C KOMMeHcauuewn
HacTOATENbHO pekomeHayeTcs BblbupaTb cxembl: [TomecAYHaas KomneHcauus
unn KomneHcauunsa - % oT CTOMMOCTU 3aKa3sa.

Cxema KomneHcaumsa B TedyeHMe CyTOK B NOAOOHbIX Cryyasx He NpUMeEHUMa,
MOCKOSbKY MPVBEAET K OLMOKam ydeTa KONMYecTBa MOCELLEHUA U MCMNONb30BaHUS
KOMNeHcaumMn. Y4YeT KonmMyecTBa 3aKka3oB B 3TOM Cly4vyae BedeTcsa B npeaenax
TEKyLUMX CyTOK. B cnyyae CyTO4HbIX CMEH MOXHO 3afjaTb OAMH WHTepBan
00:00 - 23:59 un Tpebyemoe KONUYECTBO paspelleHHbIX 3akas3oB (KOrM4ecTBO
onpeaenseTcsa pykoBOACTBOM MpeanpusaTms).

B 3aBMCMMOCTM OT TUNA, AN CXeMbl MOTYT GbiTh YCTAHOBMEHbI CrieayoLLmMe NapameTpbi:

e KomneHcauumsa - cymma BblaensemMas COTPYAHWKY paborodartenem Ha onnarty
nuTaHusa (B OeHb WM B Mecsl). Bo3amoxHaa cymmapHas 3a Mecsil, BenuyuHa
NPEBbILLIEHNS 3TON CyMMbl onpedenserca napameTpoM MecsYHbIn NUMUT
pacxonoB.
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* MeCAYHbIN NUMUT PacxoaoB - MakCMManbHasd CymMMa MpPEeBbIEHUS BENUYMHbI
KOMMNeHcaumMm 3a Mecsl. 3Ty CYMMYy COTPYOHVMK [OMKeH Oyger  onnatuTb
camocToATENbHO B KOHUEe Mecdua. [lpu yctaHoBkM hnaxka Be3 orpaHuyeHun
BEMMYMHaA MpEBbIWEHNST He oTcnexuBaeTcs. [lpu  npeBbileHUN  COTPYLHMKOM
YCTaAHOBIIEHHOMO NIMMMTA Pacxo4oB Afst Hero 6rokMpyeTca BO3MOXHOCTb B6e3HannyHom
onnartbl NnTaHus. [1o KoHUa Mecdua AOCTYNHA TONbKO onsiata HanmyHbIMU.

e lononHuTeNnbHaaAoOTaLUA - PACKPbIBAOLMNCA CNUCOK MO3BOSMSIET BblIOpaThb OAMH
n3 TunoB Onog (QONONHUTENbHOM AoTaumn), KoTtopoe OyaeT npeaocTaBneHo
COTPYAHWKY OecnnaTtHO B pamkax 3akasa. bnioga pgononHuTenbHOM LoTauun MoryT
ObiTb AobaBneHbl B pasgene «bsrwda u meHro». [pn 3TOM ANA HUX HEoObXxoaMMO
ycTaHoBuTb Tun: don. goTtauusa Ne1 vnn Ne2. HassaHue Tunos 6niog (don.
potauma Ne1 nnn Ne2) moxeT ObiTb MUBMEHEHO Ha BKNaake YCTaHOBKMU.

O 3ameHe cxeMbl onnaTtbl U UBMEHEHUN napameTpoB CXeMbl NUTaHUA

N3meHeHVe napaMeTpoB AeNCTBYOLWMNX (HAa3HAYEHHbIX COTPYOHUKAM) CXeM onnaTbl NUTaHUS
pekoMeHOyeTCs NPOU3BOAUTL B KOHLE UMW B Hayarne Mecsiua — Ao 1-ro noceweHuss kadgpe
coTpyaHukaMu. To ke OTHOCUTCS U K CMEHEe CXeMbl onnaTbl NUTaHUs coTpyaHuka. [aHHas
pekoMeHaaLmMs CBsi3aHa C TEM, YTO NIMMUT PacXo[doB COTPYOHMKA, a Takke NoTpadYeHHOW Ha
Hero KoMMeHcauum, paccYMTbIBalOTCS NPOrpaMMon B pamkax kareHaapHoro Mecsia. Tem He
MeHee, cucTeMa He 3anpeLlaeT Takue AencTBusS.

Hwxe npuBedeHbl npaBuna, UCXoasa U3 KOTOPbIX, NPOM3BOAATCH pacyeTbl NOCne N3MeHeHUs
NN CMEHbI CXeMbl ONnaThbl.
® HakonneHHblh Ha MOMEHT M3MEHEHWS WU CMEHbl CXeMbl pa3Mep pacxogoB He
nameHsieTcd. Hanpumep, ecnm go 15 yncna coTpygHuk nmen cxemy bes komneHcayuu
¢ numutom pacxogoB 3000 py6. C 15-ro uMcna emy HasHavyeHa cCxema NUTaHus C
NOMECAYHON KOMMeHcaumen (Kakoh WMMEHHO B JaHHOM npumepe ©6e3pasfnuyHo) u
nmmutom pacxogos 5000 py6. To nocne 3aMmeHbl CXeMbl U3pacxo4oBaHHasi CymMMa He
«cbpacbiBaeTcs». PaspelueHHbIn ocTaTok cocTaBuT B 3ToMm cnydae (5000 muHyc
pacxofbl HA MOMEHT 3aMeHb! ).
¢ YBenMyeHne pasmepa NoOMeCA4YHON KOMMNEHCALMN HE NPUBOAUT K YMEHbBLUEHNIO TEKYLLIMX
pacxoaoB.
® YMEHbLUEHE NUMUTA pacxoda AEUCTBYIOLLEN CXeMbl MOXET MPUBECTU K OTKasy B
OesHanuyHOW onnate (ecnu  TekywMe pacxodbl  OKaxyTca  6orblle  BHOBb
YCTaHOBMNEHHOrO NMMMUTA).
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3.2.1

Pabouyee oKHO BKNnagku

Pabo4yee OKHO cnpaBOYHMKA MMEET CneayoLwmi BUa;

CHEMBI OMNATEI M TaHKA |I’pa¢mm I'IOC(BLLI,eHLfIﬂl ‘y"CTaHOEFKL"Il Kabe (MpeanpiiaTia obllec TEeHHOM o I'IMTaHMH:ll @

o

9 Jv“vu_gjg_v

Tin HomMneHcauma MecAu-est neaT pacxoaoe Jononses
1 Bes KoMNeHCALAA 0 pyd 0 pyd OTCYTCT
2 CyTtra 100, it 3500 KoMNEHCAUMA B TEYeHWE CYTOK, 100 pyb 3500 py® OTCYTCT
EMEe3 KoMNeHcaym, C maMaToM S000, ¢ foTaumeln |Bes KoMneHcalel 5000 py6 [Monoko
4 80 %, 6e3 nMITa HomMOeHCALAA = 96 OT CTOMMOCTI 3aKa3a BO% 0 py6 OTCYTCT
S TOMBHO HANM-HEMA Be3 roMneHcaL i 0 pyd 0 pyB MonoKo
6 MecauHas, 1100 MoMecA4Han KOMMEHCALMA @ 1100 py6 Bes orpa-uerai Monoko

dl

— =l

Tin Hasgarie
|Ee3 KOMMEHCALA ;l hea KOMMEHCALA
KokneHcaLia MeCAuLIA MAMUT PCXOA0E | [ONONHUTENLHAR A0TaUMA

| I Bes orparsuetast IOTcchmyeT j @

1. Bbibop Bknagku pasgena:
e CxeMbl onnaTtbl NUTaHUA

i QaQMK nocetiieHuns

* YCTaHOBKM
e Kade (npeanpuaTua o6LLECTBEHHOro NUTaHnA)

2. TNaHenb MHCTPYMEHTOB BKMaAKW:

4 OJo6aButb (Ctrl+N) — kHOMka NO3BONSET CO34aTb HOBYIO CXEMY MUTAHWS.
abl I3MEHUTb — KHOMKa MO3BOMSET M3MEHUTb MapaMeTpbl BblAENEeHHOM B pabouyen

obnacTu BKNagKku CXembl.
=l YaanuTb — KHOMKa No3sonsieT yOanuTb BblAeNeHHyo B paboden obnactu Bknagku
CXEMYy.
¥ YcranoBuTb ocHoBHOM — kHoMKa nossonsieT YCTaHOBUTb CXEMY, BbIOENEHHYIO B
paboyenn obnacTn BKNagkM B KavyecTBe OCHOBHOW. Jllobasi cxema MOXET HasHadyeHa
OCHOBHOW. JTa cxema ByaeT HasHa4YaTbCA MO YMOMYaHUI0 HOBbIM COTPYAHMKAM.
4 MeyaTb — Npy HaxaTUM CTPENKM OT KHOMKW OTKPOETCHA AOMOMHUTENbHOE MEHHO
no3ssonsioLLee BbIOpaTh:

* ToNnbKO cxeMbl — 55 NeYaTn CAncka CXem;

e CxeMbl C cCOTpyAHUKaAMM — Ans neyatu cnmcka cxem n OO coTpygHUKOB,

KOTOPbIM YCTaHOBMEHa 3Ta Cxema.

2% 9kcnopt B Excel —kHomka Ans sKcnopTa AaHHLIX B (haiil  SMeKTPOHHbIX
Tabnuuy,
= dkcnopt B OpenOffice Calc —kHoMka Aans akcnopta AaHHbIX B dhann
SNTEKTPOHHbIX Tabnuu.

3. Paboyasi obnacTb BKNagku COAEPXUT CMMCOK CO3AaHHbIX cxeM. [NMpu nepBom 3anycke
pasgena OoCTyrnHa Tonbko cxema be3 KomneHcauuu. JTa cxema He MOXET ObiTb
yaaneHa unm nameHeHa. Cxema BblbpaHHas OCHOBHOM BblAerieHa 3eMeHbIM LBETOM.
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lIpumeyaHue:

e lInpmHy ctonbuoB (Momemn) cnucka MOXHO W3MEHSATb, 3axBaTMB W NepeTaliuB
rPaHMLYy B 3arorfioBKe CMMCKa CXEM OMNJaThl MblLLbIO MPU HAXXaTOWN NEBOW KHOTMKE.

e Lllenyok mMbILwK B 3arofioBke ntoboro ctonbLa No3BoNseT OTCOPTUPOBATb CMUCOK MO
yOblBaHUIO (MO BO3paCcTaHMIO — MOBTOPHbIV LLENYOK) 3Ha4YeHW B JaHHOM Morne.

4. MNaHenb BBOAA M pPeOaAKTMPOBaHWS MapameTpoB cxembl. [nsa ynpowieHus paboTbl
peanu3oBaHa BO3MOXHOCTb Mepexoda OT OAHOro napameTpa K APYromy C MOMOLLbH
knaeuww knaesuatypbl Enter (Beog) n Tab (Tabynsauwms).

3.2.2 Co3gaHne HOBOM cXeMbl
[na nob6aBneHns HOBOW CXEMbi:

1. HaxmuTe Ha naHenn MHCTPYMEHTOB BKIaAKM KHOMKY [lo6aBUTb #1. MaHenb BBOOA U
peaakTMpPOBaHUS NapamMeTpoB CXEMbl CTAHET aKTUBHOW.

Tian HasBaHme
Ea3 KoMMeHCALIMEA hd |
EoMReHcauUMa — MECAYHENR NMMMT packosoe | JonofHKMTENsHAA A0TALMA
0 [ Be= orparueHmi IOTCVTCTEWET ﬂ
ID
o | ormena |

2. B none HazBaHue BBeauTe Ha3BaHME HOBOW CXEMbI.

3. C nomoLubto packpbliBatoLerocda cnvmcka Tun BolbepuTe TUN CXEMbI.

4. [nga BbI6paHHOro TMna ykaxmte Heobxoammble NapaMeTpbl CXEMBbI.

5. Haxmute kHonky OK. KHonka gocTynHa nocre 3anofiHeHMst obsi3aTernbHbIX MOMen.
Hosasa cxema 6yaet gobaerneHa B CNMCOK CxeM B paboyen obnactu pasgena.

6. Haxmute kHonky CoxpaHUTb Ha naHenu MHCTpyMeHToB «KOoHcOsIU ynpaesieHus»

ans coxpaHeHuns B B[ HoBon cxembl. Inu HaxxmuTe ogHoBpeMeHHO knasuwn Ctri+Alt
+S Ha knaBuaType.

3.2.3 N3meHeHune cxembl

[1ns n'ameHeHns1 Ha3BaHMsI CXeMbl M €e NapaMeTPOB:

1. Bblgenute cxemy B paboyen obnactu BKNagku.

2. Haxmute kHonky UI3aMeHUTb cxeMy 32t Ha naHenu MHCTPYMEHTOB BkNaaku. MaHenb
BBOAA M peaakTMpOBaHUSA NapamMeTpoB CXEMbl CTAHET AOCTYMHOWN.

3. i3amMeHnTe Ha naHenu HyxHble napameTpbl Ccxembl. WM3MeHeHMe Tuna Ccxembl
3anpeLLEeHo.

4. Haxmute kHonky OK ans noarBepaeHust BHECEHHbIX u3ameHeHun. Ee goctynHocTb
onpegenseTcst TON e NOrnkon, YTo 1 Npu gobasneHun cxembl. ocne noareep)KaeHns
N3MEHEHWN HOBbIE NapaMeTpbl CXeMbl OTODPA3ATCS B CMMCKE.

5. CoxpaHuTe M3MEHEHWUs1 C NOMOLbIO KHOMKM COXpaHUTb MaHenM WMHCTPYMEHTOB
«KoHconu ynpaeneHusi».
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3.2.4 Bbi60Op OCHOBHOM CXeMbl

Mo ymonyaHuio OCHOBHOM sIBnisieTcs cxema be3 KomreHcayuu. JTO 03HaYaeT, YTO 3Ta cxema
Ha3Ha4YaeTcsa Mo YMOM4YaHUK BCEM HOBbLIM COTpyAHMKam. LIBeT dhoHa OCHOBHOW Cxembl -
3eneHbln. Jliobasa co3gaHHasa cxema MoXeT ObiTb Ha3Ha4eHa OCHOBHOW. [1ns 9Toro:
1. Bbligenute ogHy 13 cxem B paboyen obnacTtu BKNagKu.
2. HaxxmuTe Ha naHenn MHCTPYMEHTOB BKINaakn KHOMKY Y CTaHOBUTb OCHOBHOM ¥. B
OTKPbIBLLEMCSH OKHE NOATBEPXKOEHMS HaXXMUTE KHonKy [la.
3. BblaeneHHas B paboyen obnactu cxema Oyaetr HasHadeHa ocHoBHOW. CTpoka C ee
Ha3BaHMeM B pabo4yert 06nacTn N3MEHUT LBET Ha 3eNeHbIN.

3.3 Bknagka «I'pacpmku nocewweHns»

3.3.1 Pabouyee OoKHO BKNnagku

B cnpaBoyvHuKe cogepXuTca uHpopmauna o6 yCTaHOBMEHHbLIX Ha NPeanpuaTUn rpadomkax
noceweHnss kagpe. Npadmk npegcrtaBnaeT cobon COBOKYNHOCTb WHTEPBANOB BpPEMEHW, B
KOTOpble COTPYyOHUKY Oyaer paspelleHo dopMupoBaHMe 3akasa (nocre npenobsaBrneHus
naeHTMguKaTopa KOHTPONbHOMY CHUTLIBATENO, 3aperucTpmpoBaHHoMy B pasgene «Kadpe:
Kacca»).

Pabo4ee OKHO cnpaBOYHMKA COCTOUT U3 CrieayloLnX 31eMeHTOB:

CxeMbl ONNaThl MATaHMa [Padyii MocelleHAA |Vc1'a+~|oem ] Kade (MpeanpraTia obLLEeCTBEHHOMO MATaHMA) | @

| padi Il VHTepBankl rpabuka
Mol | FEvEya: v < [+ bl ) <4
—~ -~
7 HazsaHue 2‘_| Hauano KoHew KonuuecTeo 3axkazoe %19;3:;?;;1
1 B ntoboe Bpema | | S
g 1na cotpyaHmkos A0 14 09:20 RL2D >
® B 12:00 19:00

1. Bknagkum cnpaBo4YHMKOB.
e CxeMbl onnatbl NUTaHUNA
* [pacdmk noceweHunna
* YcTaHOBKM
e Kacdhe (npeanpusatns o6LeCTBEHHOro NnnTaHus)

2. lNaHernb ynpasneHnst CNMCKOM rpadonKoB:

# Oo6aButb rpadumk — KHOMka no3sonsiet 4ob6aBuUTb HOBbIV rpadmK

atl )3aMeHUTb Ha3BaHue_rpadmka — kHomka Mo3BOMSeT M3MEHUTb HasBaHue

BblAENeHHOro B paboyen obnactu Bknagku rpaduka.

=l Ypanute rpadPuK —KHOMKa MNO3BONHAET YyOdanuTb BblAEMNEHHbIN B paboden

obnacTu Bkagku rpaduk.

& Nevartb — NPpU HaxXaTUN CTPENKM OT KHOMKW OTKPOETCHA AOMOMHUTENbHOE MEHKO

nossosnsoLliee BoibpaThb:

e Tonbko rpacgumkm — ons neyatu cnmcka rpaduKkos,

e 'pachukn c coTpyaHuMKamMun —ansa neyatm cnucka rpadpukos un  ONO
COTPYAHWMKOB, KOTOPbIM YCTAHOBIEH JaHHbIN rpaduk.

3% 3kcnopt B Excel —kHOMKa Ans akcnopTa AaHHbIX B dpaiin  3NeKTPOHHbIX

Tabnuy,

= dkcnopt B OpenOffice Calc —kHonka aOng akcnopTa AaHHbIX B dhann

9NEKTPOHHbIX Tabnuu,.
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3. Paboyasi obnactb cnucka rpadumkos. NMpu nepBoM 3anycke pasgerna 4OCTyneH TONbKo
rpacouk B nroboe gpems. IToT rpadmk umeeTr oamH mHTepBan - ¢ 00:00 no 23:59,
KONMMYeCTBO MOCELLEHUI (3aKa3oB) HE OrpaHMYEHO, OH HEe MOXET OblTb yaaneH unu
N3MEHEH.

lpumeyaHue:

YnpaeneHne paclwmdpoBKOn MO COTPyAHWKaM rpadmka B roboe epems
NPon3BOAMTCA Ha BKIagke Y CTaHOBKM.

4. [MaHenb ynpaBneHnsa CrMckoM UHTepBarioB.

# No6aBUTbL MHTepBan
abl k3aMeHUTb UHTepBan

=l YpanuTbe MHTepBan — KHOMKA NO3BOMSIET YAANUTL MHTEPBar, BblAENEHHbIN Ha
naHenn uHtepsanos. KHomka HedocTyrnHa, ecnv B rpadvke MMEETCSl TOMbKO OAMH
NHTepBar.

5. Pabo4yas obnactb naHenu nHtepsanoB. VIHTepBanbl onpegensioT Nnepmonbl BpEMEHU, B
KOTOpbI€ COTPYAHMKY paspeLuaeTcs noceLieHne kage.

3.3.2 Co3paHue HoBoro rpaduka
[ns nobaeneHne HOBOro rpaduka.

1. Haxmute kHonky [lo6aBuUTb 4 Ha naHenm MHCTpPYMeHTOB Bknagku. OTkpoertcs
naHenb ANs BBOAA Ha3BaHUsA rpadmka:

HasBaHwe

|HOEn:.|f4 rpadi

ok | omMena |

2. Beegute HasBaHue rpadmka n Haxmute kHornky OK. lNMaHenb OyoeTt 3akpbiTa HOBbIV
rpacouk NosiBUTCA B Cnucke B paboden obnactu BkMagku. 1o ymonvaHuio HOBOMY
rpacuky npucBamBaeTca oauH nHTepsan noceweHnsa kadge 13:00 — 13:45. KonnyecTtBo
paspeLleHHbIX 3aKa30oB B 3TOM MHTEpBare — OfuH.

3. Haxatb kHonKy COXpaHUTb NaHenn MHCTPYMEHTOB «KoHcosnu ynpaesieHusi» nnsi
COXpaHEeHNs HOBOTO rpadomka.

4. Tenepb MOXHO Mpu HeobxoauMMocTM [06aBUTb K CO34aHHOMY MO  YMOSYaHuo
NMHTEepBasy MoCceLLEeHNsT Kade KaKoW-TO OOMOMNHUTENbHbBIN. [Na 9TOro B MHCTPYMEHTax

naHen MHTEPBarnoB HaxmuTe kHonky [o6aBuTb #. OTkpoeTcs naHernb BBoAa
napameTpoB MHTepBana.

Bpems nocelleHns:
c|18:00 j no |18:45 j [7 C nepexopom yepes 00:00

Konu4ecTBo 3aKasoB |1 j

OK | OTMeHa |

5. Ha oTKpbIBLUENCS MaHENU yKaxuTe napameTpbl MHTepBana v Haxmute kHorky OK.
NHTepBan 6yaeT AobaBneH B CNMCOK Ha NaHeN MHTEPBaros.
6. HaxmuTte kHonky CoXpaHUTb NaHenu MHCTpyMeHToB «KoHcou ynpaeneHus».
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3.3.3 MN3meHeHuMe rpachuka nocelweHUs
U3meHeHMe Ha3BaHUA rpacuka noceleHus

[na nameHeHns Ha3BaHWs rpaduka:
1. Bblgenutb rpaduk B paboden obnactu BKNagku.
2. Haxmute Ha naHenum WHCTPYMEHTOB BKMagkuM KHomky M3meHuTb bl OTkpoetcs
naHenb BBoAa AaHHbIX HazBaHwue:

HasgaHwe

HoBblA rpadi

ok | ommens

3. N3ameHuTb Ha3BaHue n Haxatb KHonky OK.
4. Haxatb kHornky CoOXpaHUTb NaHenu MHCTPYMeHTOB «KOHCOIU ynpaesieHus».

HNo6aBneHne nHTepBana B rpad)uk noceLleHus

[na pobasneHus uHTepBana B rpadouk:
1. Bblgenutb rpadmk B KOTOpbIN Heobxoaumo AobaBuUTb MHTepBan B paboyen obnacTtu
BKNaaKW.

2. HaxmuTte Ha naHenu mnHTepBanoB kHonky [lo6aBuTb ], OTkpoeTcs naHenb BBOAA
napaMeTpoB MHTepBana.

Bpema nocewenns:
c|18:00 j no |18:45 j [7 C nepexopom yepes 00:00

Konu4ecTBo 3aKasoB |1 j

OK | OTMeHa |

3. YcTtaHoBMTE NapaMeTpbl HOBOrO MHTEpBana.
4. Haxatb kHonky OK. MHTepean 6yneT AobaBneH B CIMCOK Ha NaHenNn MHTEpBaros.
5. HaxaTb kHonky CoXpaHUTb NaHenu MHCTPYMEHTOB «KOHCOIU ynipaesieHus ».

U3meHeHMe HTepBana B rpacuke noceLieHus

[na nameHeHusa nHtepeana:
1. Bblgenutb rpadmk B KOTOpbIN Heobxoaumo AobaBuUTb MHTepBan B paboyen obnacTtu
BKNaaKW.
2. Haxmute Ha naHenu nHTepBanoB kHornky M3MeHUTb 2. OTKpoeTca naHenb BBOAA
napameTpoB MHTepBarna.
3. Ha oTkpbiBLIENCS NaHeny BHECTU TpebyeMble U3MEHEHUs U HaxkaTb kHonKy OK.
4. HaxaTtb kHorky CoxpaHuUTb NaHenu MHCTpyMeHToB «KoHcosu ynpaessieHus ».

11
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3.4 Bknaaka «Kadhe (npeanpnatna oowecTtBeHHOro NMTaHUA)»

3.41 Pabouyee oKkHO BKNnagku

B cnpaBo4yHMKE cCOOEPXKMTCS CMMCOK Kadpe (npegnpusituid  oBLLEeCTBEHHOTO MNUTaHUS)
opraHusaumm, HopMaLmsa 0 EATENbHOCTU KOTOPbIX JOMMKHA 0bpabaTbiBaTbCA HE3AaBUCMMO
apyr ot gpyra. Nocne co3gaHus Bl B cnucke - oanH anemeHT ¢ HassaHvem Kade.

lpumeyaHue:

Mocne noGaBneHun HOBOrO NpeanpusTus B pasaenax moaynsi «Kaghe», B BepxHei
4acTM OKHa MOSIBUTCA pacKpblBalOLIMACA CNMCOK Ans Bblbopa OAgHOrO U3

npegnpuaTUN:
| Kade |Ka¢ne j

Pabo4yee OkHO cnpaBOYHMKA COCTOUT U3 CEAYHOLLNX SNIEMEHTOB:

Cxembl ONNATE I'IMTaHIfIFll IpadiAkg MocalleHIA | YeTaHosk  Kade (MpedmplATIA OBLeCTEEHHOMD MATAHMA) | @

E =0 [ =2

HazeaHe CrCaHIE ﬂ

1 |Kage
CTONOBAA 2-M0 KOPMTYCAa

2
5 §IIZ:T-:::-_.n-:::-E:.a_:q 3o Kopryca

1. Bknagkm cnpaBOYHUKOB.
e CxeMbl onnaTtbl NUTaHuA
e 'pachmk nocewieHuUs
* YCTaHOBKMU
e Kache (npeanpmatua obwecTBEHHOro NnUTaHus)

2. [MaHenb ynpaBneHnsi CNUCKOM Kadoe.
# Oo6aButb kadye — KHOMKa Nno3sonsaeT 4obaBnTb HOBOE Kade.
abl I3MeHUTb Ha3BaHue/onucaHue_kadpe — KHOMKA MO3BONAET WU3MEHUTb
napameTpbl kade, BbiAeNEeHHOro B pabo4en obracty BKNaaku.
=l YpanuTb Kadhe — kHoMka MNO3BOMSAET yaanuTb Kadpe, BblAeneHHoe B pabouyen
obnacTu BKNagKu.

3. Pabouyas obnacTb BKIagku COAEPXKMUT CMUCOK CO34aHHbIX paHee kade.

3.4.2 HNob6aBneHue Kacpe

[ns nobaeneHnsa HoBoro kacde:

1. WenkHuTe Ha kHonke [lo6aBuTb ],
2. MNog cnuckoMm Kadpe nosiBUTCA naHenb Ana BBOAA Has3BaHUS U ONuCaHus Kadoe.
Beegute HasBaHne u onucaHue kade (none OnucaHue - HeobsizaTenbHOE) U

HaxxmuTe kKHonky OK:

HazEaHm1e
CTONOBAA 4-T0 KOpMyCa

CMACAHLAE

100 MocagoYHe: MecT

ik CTMEHE

12
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3. lMNocne HaxaTtna kHonkn OK HoBoe Kadhe ByaeT NOMELLHO B CMIMCOK, U CTaHeT JOCTYMNHa
kHonmka CoXpaHUTb Ha naHenu WHCTpPyMeHTOB «KoHcosiu ynpaesieHusi» - AN
coxpaHeHuna B Bl HoBoro kade.

3.4.3 MN3meHeHMne Ha3BaHus Kadcpe

[nsa nameHeHnsa HasBaHuA Kadoe:
1. Bblgenute HyxHoe kadpe 1 LEenKHUTe Ha KHomnke U3sMeHuTb abl,
2. WN3ameHuTe Ha3BaHue B norne HasaHnue. Npn HeoOxoQoMOCTU, N3MEHUTE OMUCaHNE U
HaxxmuTe kKHonky OK.
3. MNocne Haxatua kHonkn OK cTaHeT poctynHa kHomka CoxpaHUTb Ha naHenu
NHCTPYMeHTOB « KOHCO1U ynpassnieHusi» ONA COXPaHEHUS] USMEHEHHbIX AaHHbIX B B[.

3.5 Bknagka «YcTaHOBKU»

Bknagka nmeet cnegyowmmn Bua;:
CxemMel ONNaThl MATaHMA | Mpadid NocelleHa Y CTaHOBKM
HaseaHMe AonofHATENbHORA A0TaLkMA 1

HazgaHke 4onoHMTEeNsHoN A0TaLMM 2

|I'Ier-:TMH

[V MokasbEaTk B 0THeTe MO rpadikar CoTpyAHMKOR C rpadikom "B niofoe spema’

1. Bbibop Bknagku pasgena
e CxeMbl onnatbl NUTaHUNA
e (pachmk nocelwieHUs
* YCTaHOBKM
e Kacdhe (npeanpusatns ob6LeCTBEHHOro NnnTaHus)

2. Paboyas obnacTb BKMagku COOEPXMT HasBaHUS LOMOMHUTENbHbIX AoTauuin (npu
HeobXoAMMOCTN HenocpeaCcTBEHHO BBOAATCS B COOTBETCTBYHOLME nons). HassaHus
AOMONHUTENBHBIX JoTaumi ByoyT oTobpaxaTbCes:

® B BbiNajarwoLlemM Cnucke TUMOB OOMOMHUTENbHbBIX AOTauun B cxeMe onnatbl (rnpu
nobaBneHnn cxemol);

* B BbiNajaroLlemM cnucke TMnoB 6o pasgena bnoaga n meHio (npy gobasneHum
HoBOro 6ntoaa);

* B nHdopmaumoHHoMm Ornoke pasgena Kacca (nHdopmaumss o npeabsBrieHHOM
naoeHTudgukaTope).

3. B nro60e Bpems - ynpaBneHna pacluMdpoBKON MO COTPYAHWKaM C YCTaHOBMEHbIM
rpacmkom B 1r06oe epemsi B OTHETAX.
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4 Paspen «Kadve: bnroga n meHo»

4.1 Ha3HauyeHue

Pasnen «Kagbe: 6s1100a u MeHIo» npedHasHavyeH ANA cO3daHus cnvcka onioa kade u
hopMMPOBaAHNSA Ha €ro OCHOBE MEHIO.

4.2 Pabouyee okHO pa3pena
Pabo4yee okHO pasgena uMeeT cregyroLmnn BUA:
Bee Gniopa kade |Kacbe LI @ COICHOBHOS MeHHD
£ B a8 [ | G @& |V asTomaTitveckas CODTHDOBK&|@ B ® | M ... [V ssTomaTiueckad copTipoeka '{é}) |
[V seTonomer & merio | KHorka
HasgaHme CTOMMOCTE | BEICTROTG
KHomka BRISCES
HasgaHme CTOMMOCTE | BRICTPOrO Merto =
BLIZ0BA ‘3 . o =
Bce BOAa CTONOE0IA " ‘ll!: MonoKo 20,0py
Bl Cen o1 95,0py6  Ctrl+1 — @ ¥ AuvaodmbHoe Mosoko 15,0py6
o B Obep NOZ 370,0py6  Cirl+2 ¥ MextH 40,0py6
r“" BODLLI, ?0,0[3‘;#6 -- E O6eﬂ, =1 95,0py6 Cirl+1
- ] KypiHoe dune 70,0py6 3 "E Obep N2 370,0py6 Cirl+2
- ] H3onbeH ¢ rpuban @ 200,0py6 ||#» - G Oben No3 @ 160,0py6
. W] MaKapoHel 30,0py6 33 ..E Gben N4 380,0pye —
o B Ofen No3 160,0py6 -G 06eA NoS LeEToe
- ] WALl 13 Ky Pl 40,006 -3 Oben N26 210,0py6
) Boply 70,0py6 - [l COKA B aCCopTIMEHTE 20,0py6
- Wl COKM B CCOPTHMEHTE 20,0py6 20 Mepiwie Groaa
.. W] KapTodens nope 30,0py6 - Bopw 70,0py6
a1 B OBep Nod 380,0py6 - W XapHo 70,0py6
__ B OBep oS 195,0py6 - W Cyn OBOWHOA 20,0py6
w5 Oben NOG 210,0py6 LI W PacconsHig 30,0py6E LI
MpwHTep: YA\ SERYV_NIOKRYHP LaserJet 1022 ‘{’D

1. MaHenb c BbiNagaloWUM CnNUckoM Kadpe (NpeanpuaTnini OBLLECTBEHHOMO MUTaHUS).
MaHenb co cnuckoMm BuauUMa, €ecrnvm B CrpaBoyHUKE Kade (pasgen «Kagbe:
crnpaeoY4yHuUKuU») Bonbllue ogHOro anemeHTa. [Ansa kaxagoro kadge - CBOM CNUCOK 6o
N MeHo. [Nonb3oBaTtesnib CUCTEMbI C MpaBamMu agMUHUCTPaTopa MMEET NpaBo Ha paboTty
C OaHHbIMM Bcex kKadpe. YUTobbl nonb3oBaTtenb 0e3 agMWHUCTPATMBHBLIX NpaB MOr
paboTaTb C KOHKPETHbIM Kade Heobxoaumo npenocTaBUTb €My Ha 3TO npasa (CM.
pasgen «HasHavyeHue npae docmyrna ornepamoposy).

2. lMaHenb MHCTPYMEHTOB cnMcka Bcex bntoa:
4l No6aBUTL 3NEMEHT (Ctrl+N) — kHonka no3BonsieT 4O6aBUTL HOBbLIN ANIEMEHT B
CnucoK brntoa.
Oo6aBuTb BNoXxeHHbIn3nemMmeHT(Ctrl+Alt+N) — kHonka no3sonset ob6aBUTb
HOBbI BNOXEHHbIV 3N1EMEHT B KaTeropuio 6ntog,
abl. U3meHuTb (Ctrl+E) — kHOMKa NO3BONSET M3MEHWUTL NapamMeTpbl BblAENEHHOMO B
cnucke bt anemMeHTa (Kpome ero Tuna).
=] Yaanutb (Ctrl+D) — kHONKa No3BonsAeT yaanuTb BblAENEHHbIM B CriMcke 6noa
SNEMEHT.
'Y 3anomMHuTL ans_po6aBneHus B o6en (Ctrl+1) —kHOnNKa nossonset
KONMMpOoBaTb BblAeNeHHoOe B crnvcke 6ntogo ana aobaeneHms B KOMMNIEKCHbIM obes.
5 No6aButb B 06en (Ctrl+2) — kHonka noseonsetr [obaBuUTb CKOMMPOBaHHOE
paHee 61040 B BblAENEHHbIN KOMMIEKCHbIN obea.
ABTOMaTuyeckas COpPTUPOBKA — GOrIaXOK BKMto4aeT/ OTKIIHOYaeT
aBTOMAaTU4eCKyt0 COPTUPOBKY 3NIEMEHTOB CMMCKOB.
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15

® 10 TMNaM 31IEMEHTOB OAHOrO YPOBHS; NepBbIMM ByayT KOMMMEKCHble 0beabl, 3aTtem
Kateropum, 3atem 6nioaa;

® [0 Ha3BaHUsIM 6Nt/ HANMTKOB BHYTPU KaTeropmm; copTMpoBka Orto4 KOMMNIEKCHOro
obena He Npon3BOAUTCS.

ABTONOUCK B MEHI — (*)J'Ia)KOK BKMOYaeT/ OTKMYaeT aBTOMAaTUYECKUA MOUCK
BblAENEHHOro 3fieMeHTa Cnucka onog B MEHHO.

3. Cnucok Bcex 6ntog BblGpaHHOro kadpe. [Ana 6niog peanusoBaHa CTaHAapTHast
onepaunsa Windows - Drag/Drop. Onepaumsi npyumeHMMa Ans 9f1EMEHTOB BEpPXHEro
YPOBHSI 1 9NIEMEHTOB BHYTpWU KaTeropuw, geincteve - BctaBka nepepn. 3Havyokc nesa
OT Ha3BaHWUA 3rieMeHTa Crnmncka yKkasblBaeT TUM 3NemMeHTa:

) — kaTeropust - Hanpumep epeasie 61100a;

22 — KoMNMeKCHbI 06ef, COCTOALLWIA U3 NPOCTOro crnucka éntog,

% _ 6nioao/HanuToK,

¥, — 6nto10, KOTOPOE OMMCAHO KaK AOMNONHUTENbHaa foTaums 1-ro Tuna,
— BnIoao, KOTOPOE ONMUCaHO Kak AOMONHUTENbHasa goTauus 2-ro Tmna.

CtonmocTb Onoga otobpaxaeTcs B BuAe <4UUCNO> <0O0O3HaAYeHMEe [OEHEXHOW
eanHnUbl>. 30eck 00603HaYEHME OEHEXHOM eaNHNLbI U YUCIIO 3HAKOB MOCHE 3ansTon
ctoumocTn Bepetrca m3 Hactpoek OC Windows (cm. MaHenb ynpaBneHusa >
A3blKM n pernoHanbHblie cTaHpapTbl > Hactponka > [leHexHasn
eAnHULA).

Kaxxgomy 6ntogy MOXeT ObiTb MpUCBOEHA KnaBuia ObICTpOro Bbi3oBa (KOMOWUHALMSA
KnaBuLl), C MOMOLLbIO KOTOpOM 3TO 6ntogo MoxHo Oyaer gobGaBuTb B 3aka3 C
knaBmatypsbl (pasgen Kacca).

fi

FaEl
-, |

..
()

-,
=

lpumeyaHue:

C nomouwbto knaemwm Tab ocyuiecTeBnsieTcs nepexoq Mexay cnuckamm Bcex o6noa un
Oro, OCHOBHOIO MEHIO.

4. KHonkn naHen OCHOBHOE MeH o 415 penakTnpoBaHua Crmcka onog MeHto.

= Ypanuts (Del) — kHonka Mo3BONSIET yAanuTb BblAeNeHHbIM B paboyer obnacTtu
NaHenun aNeMeHT MEHIO.

% BcTaBUTb NYCTYO CTPOKY nepen akTuBHoM (Ctrl+lns) — kHonka nossonser
BCTaBUTb MYCTYH CTPOKY AN yNyYLLIEHNs BHELLHErO BuAa Ne4aTHoro BapnaHTa MeHHo.

Mevarb (Ctrl+P)—kHoOnMka no3BonsieT pacnedvaratb CNUCOK 6504 OCHOBHOMO
MEHIO.

4l N0o6aBUTE B CNUCOK AOMNOMHUTENBHBLIX MEHIO (Shift+Ctrl+N) — kHonka
NO3BOMNSAET COXPaHUTb OCHOBHOE MEHIO B CMMCKE MEHH0. [pn HaxaTum OTKPOETCS OKHO
AnNsi BBOA4A HA3BaHWS COXPaAHAEMOrO MEHHO:

HoBOE MeHHD

HasgaHwe

|MEHro BOCKpECeHbe|

Ik OTHEHa

- Cnucok pononHutenbHbiXx MeHK (Ctrl+L)—kHonka nNO3BONSAET OTKPbITb
OkHO [lononHuTenbHoeMeHK "..." Ans peaakTMpoBaHUs CMcka Co34aHHbIX paHee
MEHIO.
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ABTOMaTUyeckas COpTMpOBKa — (hraxok BKNtovaet/ OTKIOYaeT

ABTOMAaTU4ECKy0 COPTUPOBKY 3SIEMEHTOB CMUCKOB.

® 10 TMNaM 31IEMEHTOB OAHOrO YPOBHS; NepBbIMM ByayT KOMMMeKCHble obeabl, 3aTtem
KaTeropuu, 3atem 6n0aa;

® [0 Ha3BaHUsIM 6Nt/ HANMTKOB BHYTPU KaTeropmm; copTupoBka Orto4 KOMMNIEKCHOro
obena He NPon3BOAUTCS.

5. Cnucok 6nog ocHoBHOro MeHw. [na 6niog peanusoBaHa cTaHOapTHas onepaumst
Windows - Drag/Drop. Onepaumsi npyumeHMMa Ans 9f1EMEHTOB BEPXHEro YpPOBHS U
311IEMEHTOB BHYTPM KaTeropuun, Jencteve - BctaBka nepea.

6. KHonkn dhopmupoBanuna mento. MNMpu gobaeneHnn anemeHTa B MEH0 aBTOMAaTU4ECKU
npoBepsieTcs Hanuymne ayonukara.
F No6aBuTbLB MeHIo (Ins)
il lo6aBMTbLB MeHIo ¢ kKaTeropuen(Alt+ins)
PP No6aBuTL BCE B MeHto (Shift+Ins) — kHonka no3BonseT 006aBUTbL B OCHOBHOE
MEHI0 BECb CMUCOK 610,

7. CTpOKa COCTOAHUA C Ha3dBaHMEM NpUHTEPA, UCNMOJIb3YyEeMOro AnAd nevyatm MeHto.

4.3 PopmMmmpoBaHue cnmcka onwopg,

[nsa dopmupoBaHns cnucka énog kadoe:
1. Bbibepute ¢ NOMOLLBIO packpbiBatoLlerocs cnucka Bece 6ntopa kade npegnpusitue
06LLEeCTBEHHOIO NUTaHUSA ANA KOTOPOro cosgaeTcs cnucok 6nog. MNpu nepomM 3anycke
Ha naHenn Bce 6ntopa kade onsa kaxagoro kade gocTyneH oguH anemeHT Bee 6s1t00a
Kagpe.
2. [na pobaBneHus HOBOrO 3rieMeHTa CrMcka HaXXMUTe Ha NaHenym MHCTPYMEHTOB Cnucka

Bcex Ontog kHonky J[lo6aBUTb 3NeMeHT ], OTkpoeTcs naHenb BBOAA W
penakTUpOoBaHUS NapameTpoB 3NeMeHTa:

Twvn
Bnrono/HanuTokK j
HazBaHwe
Bopu
CTOMMOCTb KHonKa BbICT poro Bbi30Ba
200 B j [v Y4YWTbIBaTE B KOMMNEHCALMM
OK | OTMeHa |

3. Ha oTKkpbIBLLIENCA MaHenu ¢ NOMOLLbI pacKpbiBaroLeroca cnucka Tun ykaxute Tun
HOBOrO 3fIEMEHTA.

4. B COOTBETCTBYIOLUMX MOMSAX YK&KUTE Has3BaHWE, CTOMMOCTb W BblibepuTe couveTaHue
KnaeuLL KraBmaTypbl 4ns 6eicTporo Bbibopa anemeHTa. [Nocne BBoga AaHHbIX HAXXMUTE
kHonky OK. MNMaHenb Gyger 3akpbiTa, HOBLIN ANIEMEHT NOSIBUTCS B CNUCKE BCexX 6nog
Kacpe.

5. Mpwn HeobxoanumoCTK yyeTa cToMMOoCcTM Bnioga nNpyu pacyeTe KOMMNEHcaLmMmM yCTaHoBUTE
donaxok YYMTbiBaTb B KOMMNEHcaUun.

lpumeyaHue:

MNepen noGaBneHMemM HOBOrO Grofga MPOBEPSIETCS YHUKANbHOCTbL BbiGpaHHOW Ans
aToro 6noga knaBuwwKM  ObICTpOro Bbi3oBa. Ecnu  BbiOpaHHas knaBuwa yxe
ncnonb3yercsi, cuctema coobLumT 06 3ToM 1 B fo6GaBneHnn ByaeTt oTkasaHo.
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6. Mpn HeobxooMMOCTU AnNs OoGaBNEeHNs HOBOrO 3fEeMEHTa Crucka Ha TOM Xe YpOBHE
cru1cka NoBTOpUTE ornepauuio.

7. Ana anemeHTa cnucka Tun: Kateropua 6nwpg npeoycMoTpeHa BO3MOXHOCTb
[00aBneHnst BIOXEHHbIX 3nemMeHToB. [ns [noGaBneHust BrOXEHHOro anemMeHTa
BbIJENUTE 3NIEMEHT B CMUCKE N HAXXMUTE Ha NaHenn MHCTPYMEHTOB Crniuncka Bcex Gniof

kHonNky J[lo6aBUTb BIOXEHHbLIA 3NEeMEeHT ¥, OTkpoeTcss naHenb BBOAA W
peaakTMpoBaHUs NapamMeTpoB 3fIEMEHTa.

8. YkaxuTe TMn HOBOro arfemeHTa, Ha3BaHue, CTOMMOCTb U BblIbepuTe CodeTaHne KnaBuLL
Knaematypbl 4ns 6eicTporo Boibopa anemeHTa. locne BBoga AaHHbLIX HAKMUTE KHOMKY
OK. lMaHenb 6yner 3akpbiTa, HOBLIN 3MNEMEHT MOABUTCHA KaK BIIOXKEHHbIN AN
BblENEeHHOro B Crmcke Bcex onog kade anemeHTa.

9. lNpwn HeobxogmmocTn Ana AobaBneHnsa ewe OgHOro BIIOXKEHHOro 3fieMeHTa MoBTopUuTe
onepaumio.

10. Ina n3ameHeHns1 napameTpoB dfIEMEHTA CNUCKa BblOENUTE ITOT 3NIEMEHT U HAXMUTE
Ha naHenu WHCTPYMEHTOB Crucka Bcex 6mnog kHonky UamMeHuTb 2L, OTkpoetcs
naHenb BBOAA U PedaKkTUPOBaHUSA NapaMeTPOB 3fIEMEHTA.

11. Ha OTKpbIBLUENCA NaHeNnu W3MEHUTE MnapaMeTpbl 3nemMeHTa. WMameHeHue Tuna
anemeHTa He AocTynHoO. Nocne nameHeHnsa aaHHbIX HaxmuTe kHonky OK. MNaHenb Oyget
3aKpbiTa, OyAeT BbIMNOMIHEHA CUHXPOHM3AUMSA OAaHHBIX NO TOMY e 6ntogy B MEHHO.

12. Ins ygoaneHus anemMeHTa ChucKa BblOeNUTEe 3TOT 3NIEMEHT U HaXMUTE Ha MNaHenu

MHCTPYMEHTOB CINCKa BCeEX onog KHOMKY Ypanute — B B OTKpbIBLLEMCA OKHE

noaresepXxXaeHnAa Haxmute Ha. locne atoro anemeHT 6yp,eT yoaneH n3 Crncka m mn3
BCEX MEHIO.

lpumeyaHue:

Mpn yoaneHun Gnioga M3 KomnsiekcHoro obena Gnogo octaeTca B cnvcke 6niog,
No3TOMY NOATBEPXKAEHNE yaarneHns He 3anpallvBaeTCs.

4.4 PopmMmmpoBaHue KOMMNeKCHoro obena

OnemeHT TMNa KomMnnekcHbIn ob6en cneunduyeH B MNiaHe onpeneneHust cnmcka ero
onton.

lIpumeyaHue:

Cuctema no3BonseT M3MEHUTb CTOMMOCTb ©Onioga, BKIIOYEHHOro B 0ben, 6es
M3MEHEHNA CTOMMOCTU TaKoro e 6noaa BHe obena. bnoga komnnekcHbIX 06enos
BblAENATCA 3eMneHbIM LIBETOM.

J[loGaBneHune 6noga B KOMMNEKCHbIN 0ben;
1. Bblgenutb 370 6ntogo B cnvcke 6nog 1 HaXXKMUTE KHOMKY KHOMka 3anoOMHUTbL ANA

pAobaBneHunsa B obep I,
2. Bblgenntb HyxHbIM anemeHT Tuna KoMmnnekcHbIn o6en B KOTOPbIN HEODXOOMMO

nobaBnTb GnOAO0 U HaxmuTe KHOMKy flo6aBuTb B o6en 5. Mocne JobaBneHus
6nioga B o0b0en aBTOMATUYECKM MepecyuTbiBaeTcAd CToMMOoCcTb obepa. [locne
nobasneHus/ yganeHus 6nioga n3 obena BbINOMHAETCA CUHXPOHU3aUMs cocTaBa oo
B TaKOM e obefe n3 MeHlio.

4.5 PopmMupoBaHMe MEHIO

MeHio ¢popmupyeTcs Ha OCHOBE CO3[aHHOro paHee cnmcka Bcex bnog kade. JobasneHve
9M1IEMEHTOB cnucka 6o B MEHI0 OCYLLECTBNSAETCS C MOMOLLbH KHOMOK hOpMMPOBaAHMS
MEHIO, PacroONOXEHHbIX MeXay naHensiMu Bcex 6ntog u MeHt. o ymonyaHmio Ha naHenm
MEHIO [OOCTyneH OoguH 3nemeHT MeH, KOoTopblii He MOoXeT ObiTb yganeH. [Ong
dopMUPOBAHNA MEHIO:
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1. Onsa no6aBneHus B MeHI0 Bcex 6o Haxmute kHonky flo6aBute BCE B MmeHio kP

. Mpu aTom cnncok 6rtog MEeH0 3aMeHsIETCS CNMCKOM Bcex brtog kade.

2. Ina pobaeneHnsa B MeHO Onoga, Kateropum Ong wvnm  KOMnnekcHoro obeaa

BblAENUTE €ro B CNUCKe Bcex Ong M Haxmute KHOMKY Jo6aBuTb B MeHIO b
Pe3yanaT NUCNOMb30BaHNA KHOMKM 3aBUCUT TO TOro, KakouW TuM 3rieMeHTa
nobaBnseTcsd, N Kakon 3fIEMEHT BbI4ENEH B MEHIO.

lpumeyaHue:

e PaspelueHo gobGaeneHne B MeH oThenbHoro 6nitoga (6nioga AONONHUTENbHOM
Aotauun), kateropum Onog vnm KomnnekcHoro obega m3 cnvcka 6niog Kade.
[obaBneHne BbINOMHAETCA Nepen BblAENEHHbIM B MEHIO 3NIEMEHTOM, Ha TOM e
YPOBHE.

e KomnnekcHbIn obega MoxeT ObiTb 40OaBNEH B MEHIO TOMbKO LIENMKOM. 3anpeLLeHo
N3MEHEHNe CoCcTaBa KOMMMEKCHOro obena yxxe 4ob6aBneHHOro B MEHHO

e PaspelueHo gobGaerneHne B kateropmio MeHwo 6noga  (6noga AONONHUTENbHOM
aotauumn) m3 cnucka 6nog. OnemeHT aobaBnsieTcs MocnegHeM B CMIUCKE
BINOXEHHbIM B KaTeropuio.

3. Ona poGaBneHust B MEHO oOdHOro OGnioga M3 KaTeropum BMEcTe C  Has3BaHMEM

N o

KaTeropum HeobxoaAMMO BblAenuUTb 3TO GO0 U HaxaTb KHOMKY Jlo6aBUTb B MEHIO

Cc Kateropuewn — ib. Ecnu kateropusi yxe CyllecTByeT B MeHlo, To Grogo Gyaer
nobaBreHo B KaTeropuio.

. Ans yaaneHna ogHoro n3 aJfieMeHToB MEHIO BblAEeNMUTE ero U HaXXKMUTE B MHCTPYMEHTaxX

naHenm OCHOBHOE MeHIo KHOMKY Yaanutb B

. Ans ynyyweHna BHELWHEero snaa MeHro npu nedyatnn B HEro MOXXHO nobaBnTb nycTyto

CTPOKy. [1ns1 3TOro BblAenuTe 3MeMeHT MeHI0 nepes KoTopbiM Heobxoaumo 0o6GaBuThb
CTPOKE M HaXMUTE B MHCTPyMeHTax naHenn OCHOBHOe MeHl kHornky BcTtaBuUTb
NycTylo CTPOKY nepea akTUBHOM .

Mocrne N3MEHEHNS UMK CO34aHMS HOBOTO MEHIO aBTOMATUYECKM COXPaHSIHOTCS.

. Ans COXpaHeHNnA OCHOBHOINo MeEHK0 B CIUCKe [OOMOJIHUTENIbHbIX MEHKO HaXMUTE B

MHCTPYMEHTAxX nMNaHesnmn OCHOBHOE MeHI KHOMKY [Jo6aBuTb B CNMUCOK

[ONOMHNTENbHbLIX MeHI0 — . B OTKPbIBLLIEMCS OKHE BBEAUTE HA3BaHWe MEHIO
HaxxmuTe KHonky OK.

lpumeyaHue:

Bbl60p MEHIO N3 Cruncka AOOMoSIHUTESIbHbIX MEHIO BO3MOXEH B pasgerie «Ka(pe:
Kacca».
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4.6 Cnucok aononHuTernbHbIX MEHIO

Ons poctyna K OKHY HaxmuTe KHOMKy CMNMUCOK OOMONMHUTENbHbIX MEHK - B
MHCTPyMeHTax naHenn OcHoBHoe MeHr. OKHO npedHasHayeHo [Ans pedakTUpoBaHUS
crucka co3flaHHbIX paHee MeHI0.

Y [NononuutensHbie MeHko "Cronosan” - |EI |£|
ab ] BB G
HazeaHne A o
_I MeHH Bce Gnwoga wade
|1 |MeHH BTOpPHHK
2 |MeH MoHeoeNEHWK @ Menio Cpena Bee 6noaa kade
] Meno Cpepa El- ) TapHup = @ HanuTkm
‘T_ﬁ: Mpeuka M) Yaii
5 BuzHec-naHu Ne1 f_ﬂ_: Kode
= [ HanuTku .. Mopc
..l Yaii - W Bopuy
T Kamnot - 5 Bu3Hec-naHu NO1
:?: Kode & [ TapHup
..... :!: Mopc Eﬂ: ¥neh
4 - ¥ Kamnot
4z
3 | E
CoxpaHnTe - Cirlfs DTEHMTE Sl 3aKpLITE

B cTpoke 3aronoBka OkHa yka3aHO HasBaHWe kade (npegnpusaTus OOLLECTBEHHOro NUTaHus)
OS5 KOTOPOro AOCTYMNHbI MeH. OKHO COCTOUT M3 TpexX MaHenewn: cnmucka AONOMHUTENbHbIX
MEHI0, cnucka ©Ong BblOENEHHOro MeH M cnucka Bcex 6mwog. B okHe [oCTynHbI
cnegyoLme NHCTPYMEHTbI:

MHCTpYyMeHTbI crnivcka AoMnOMHUTENbHbBIX MEHHO:
abl I3MeHUTb Ha3BaHue (Ctrl+E)-kHonka nossonder OTKpblTb OKHO HoBoe
HasBaHue ANA U3MEHEHUA Ha3BaHWA BblAENEHHOro MEHIO.

HoBoe Ha3BaHKe

CTapoe HasBaHKE
MeEHHD BOCKpECEHRE

HoBoe HaseaHKe

Ik OTHeEHa

=1 Ypanutb (Ctrl+D) — KHOMKa NO3BOMSET YAANUTL BblAENEHHOE MEHHO.
WNHCTpyMeHTbI cnncka 6rtof BblAENEHHOro MEHIO 1 crnucka Beex brioa;

=] Yaanutb (Del) — kHonka no3BonsieT yaanutb BblAENEHHOE BI040 U3 MEHIO.

% BcTaBMTbL NyCTYl CTPOKY nepen akTuBHoW (Ctrl+lns)— kHonka nossonsiet
BCTaBUTb MYCTYK CTPOKY AJ1A yNyYLLEHNs BHELLHErO Buaa Ne4aTHoro BapnaHTa MeHHo.
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# NevaTb (Ctrl+P) — kHONKa NO3BONSAET pacneyatarb CAMCOK Onoa BblAENEeHHOro
MEHIO0.

b No6aBuTb B MeHK (Ins)—kHonka nossonsieT [o6aBUT B MEHIO BblOENEHHbIN
9JIEMEHT.

il lobaBUTbL B MEHK C KaTeropuemn —KHomka no3Bonser [[00aBUT B MEHI0
BblAeneHHoe 6noa0 1 Ha3BaHUe KaTeropuu.

KHorku okHa:

CoxpaHutb (Ctrl+S) — kHONKa NO3BONSAET COXPaHUTb U3MEHEHUSA, BHECEHHbIE B CMIUCOK
MEHIO.

OTMeHuTb (Ctrl+C) — kHOMKa NO3BONSAET OTMEHUTb U3MEHEHWUSA, BHECEHHbIE B CMUCOK
MEHIO.

3aKpbITb — KHOMKA NO3BOMSET 3aKPbITb OKHO lononHUTeNnbHOe MeH. Ecnn cnucok
MeHI0 BblfT UIBMEHEH, HO HE COXPaHEeH, TO OTKPOETCS OKHO ANS NOATBEPXKOEHUSA 3aKpbITUSA
OKHa.

4.7 MNeyaTb MeHIO

Ecnun B meHo ﬂ,06aBJ'IeH XOT4d 6b| OOUH 3J1IEMEHT, TO AOCTYyNMHa BO3MOXHOCTb MNne4vyatn MeHto.
[na atoro HeobxogMMo HaxkaTb KHOMKy MevaTtb & B WMHCTpyMeHTax naHenn OCHOBHoOe
MeH1o. OTkpoeTcst okHO MeHI0: napamMeTpbl NevYaTum:

Y MeHLo: NapaMeTpbl Nneuar ﬁl

MpHTER

IHHSER'»"_NIOKRHHF‘ Lazerlet 1022 oy

— Mone AnA yTEEpHAAHOLLER NOAMMCA DYKOBCAMTENA

|7 Mevyatate

II‘Iepe,.u, MEHHD ﬂ

D10, pyKOEDAMTERA

METpOECkIAA BNagMcnae MpWropeeed Y, 358, NPOME0ACTEOM

Jata |25.05.2012 —
Fazmep wpwdita |16 =

[ Meuatare ueHel A4 KOMANEKTHEE 0BE40E

;4 OTMEHS

B OTKPbIBLLUEMCA OKHE OOCTYIMHbI clieayloLlne napameTpbl:

MpuHTep —MNone anga BeiGopa UCNoONbL3yeEMOro Npu nedatu MeHwo npuHTepa. Npu nepsom
BbI30BE OKHA B HEM BbIOpaH NpUHTEP, YcTaHoBmneHbl Windows no ymonyaHumio.

Tak xe B OKHe OOCTYMHbl OONOJIHUTENbHbIE MapaMeTpbl MEHHKO pobaensiemble npn ne4vyartu
MEHIO.

Mocne Haxatus kHomkn OK OTKpoeTcsi OKHO npedBapuUTENbHOrO MpocMoTpa  Ans
nocnenytoLlen neyatu, HanpumMep:
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Y\ MpeaBapHTenbHbIA NPOCMOTP

o AA | & w0 QS| 1«2 bW 3aKpEITE |

YtBepxnpar MNeTpoBckuil Bhaaucnas
FpuropbeBuyY, 3aB. NPoOuU3-
BOACTBOM
MEHHK
28.05.2012
HaseaHue CTOMMOCTE
O6ep N21 138,0py6
Cyn ropoxoBsblif
Xneb
MepBble 61042

<

L\

CTpaHua 2113 2 |
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5 Paspen «Kadpe: Kacca»

5.1 Ha3HauyeHue

Paspen «Kaghe: kacca» npeacraenser cobon APM kaccupa. Pasgen npegHasHaveH angd
bOpMMPOBaHNS 3aKa3a Ha OCHOBE TeKyllero MeHi BblIOpaHHOro kade M coxpaHeHue
MHpopMaLnn o 3aKkase.

OGcnyxuBaHne MNoceTUTeNneil OCHOBaHO Ha MpeabsiBrieHnM uaeHtudmkatopa (KapTbl
AocTyna) nocetutensi kage K KOHTPONbHOMY cuMTbiBaTento, nogknoyeHHomy k K, Ha
KOTOPOM YyCTaHOBreH pasfen. BosamoxeH 3aka3 6e3 npeabsiBNeHuss KapTbl - Npu onnarte
HarnM4HbIMU.

5.2 Bknapgka «Kacca»
5.2.1 Pabouyee OKHO BKNnaaku
Pabo4yee okHO pasgena uMeeT cregyroLmnn BUA:
Kape [kape = @
Kacca I\v’cradoaml ‘@ J
OCHOBHOE MeHIo - HaseaHue CroumocTb
3D -] © YpanuTb u3 3akasa | Del
KHorka  YyuteisaTh Lawnelk us kypuusl 40,0py6
HazeaHue CTouMocTb BHICTPOro B 6 Onnarta
Bbi30BAa KOMMEHCALWM Bopwl 70,0py!
& MeHo Al CoKM B aCCOPTUMEHTE 20,0py6 @ besHannuneiMu no kapre | 1
= @ O6en No1 95,0py6 Ctrl+1 » KapTodens niope 30,0py6
+ m O6en N22 370,0py6 Ctrl+2 o @ Hannunbimn no kapre | 2
S8l O6en NO3 160,0py6
W LaWwneik U3 Kyp...  40,0py6 Het T&> | @Hannunbivm Ges kaptel | 3
W Bopuy 70,0py6 Oa Wroro 6es KkoMneHcauumn 300,00 P
- WToro ¢ yyetoM KoMnencauuu 250,00 P OTMeHHTb 3aKa3 -
B Corh B SCCOPTHM. 20,0py0 Ra K ynnate ¢ Hayana Mecsua 1170,009 | O TIJ
w KapTodenb ntope 30,0py6 Oa
» @ 06en No4 380,0py6 Muopmaiins 0 noceTwTene
Moapaspnenerae PesynbTatsl nposepiga Cxema onnarbi
+ @ 06en N25 195,0py6 MomkHocTs Ipadik Cxema onnati!
ar s Mma noceLeHa
« = BTopble 6ntona Otuectso Konuectso
] FapHMpr 3aKka3oB
+ & FopAYMeE 3aKycKm B ST
- & MNepeble 6nroaa
= EUpLLl TOIOPY5 ““@P"a““" o IW’/:,v:c)ft)":kc\)‘rarlc*nc N
W PacconbHuk 30,0py6 @ BO3MOMKHOCTH i pacxopion
% Cyn OBOLIHOM 20,0py6 =l BLINOMHEHNA 3aKa3a Fororn o "
CunThiBaTENb HOpMa ' o DopMUpOBaHVe 3aKasa

1. Kache [MaHenb ¢ Bbinagawwmm cnuckom kade (NpeanpusaTuini OBLLECTBEHHOro
nuTaHusd). NaHenb co CNMCKOM BMAMMA, ECIM B CNpaBoYHMKe Kadoe (pasgen «Kaghe:
crnpasoyYyHuUKuU») bonblue OQHOro anemeHTta. [ns Kaxgoro kage - CBOM CMUCOK
6nog n meHto. MNonb3oBartenb CUCTEMbI C NpaBamMu agMUHUCTPATopa MMEET NpaBo
Ha paboTy C AaHHbIMK Bcex kade. YTobbl nonb3oBatenb 6e3 agMMHUCTPATUBHbLIX
npaB Mor pabotarb C KOHKPETHbIM kade Heobxoaumo npegocTaBuUTb €My Ha 3TO
npaea (cMm. pasgen «HazHavyeHue npae docmyrna ornepamoposy).

2. Bbibop Bknagku pasgena. [JocTynHbl cnegyroLwme BKNagKku:
e Kacca — paboyee mecTo kaccupa.
* YcTaHOBKM

3. PackpblBaloLMnCs CNUMCOK Ans Bbibopa MeH. MeHo dopmupyloTca B pasgene
«bnrwda u meHO».

4. Paboyaa obnactb pasgena CcoOoepXuT Cnucok 6niog  BbIOPaAHHOrO  MEHHO.
PenaktupoBaHue cnvcka bntoa nponssoanTcs B pasgene «Kaghe: brroda u MeHro».
[na nobaesneHns 6noga B 3aka3 ABaKOdbl HAXKMUTE Ha HEro NeBOM KHOMKOW MbILLWN.
Wnu BbigenuTe, nocne 4Yero HaxmuTe KHorky MomecTnTb B 3aKas.
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5. KHonka MomecTnTb B 3aKka3 no3sondeT 4ob6aBuTb BblAeneHHoe B paboyern obnactu
pa3sgena 6nogo B 3akas (knaeuwa beicTporo Bel3oBa Insert).

6. Cnucok bnioa B 3akase.

7. Briok KHOMOK AN1s ynpaBrieHNss 3aKa3oM U KHOMOK BblGopa 04HOro 13 Tpex cnocobos
onnartbl 3akasa. Ha kaxdon KHOMKe crpaBa OT Ha3BaHUSA YKa3aHa ee KhasBuuwa
ObiCTporo Bbl3oBa. Bce ykasaHHble KnaBUWIM OTHOCATCA K LUMAPOBOM YacTu
KnaBuaTtypbl.

e Ypanutb u3 3aka3sa (Del)— nossonser yganutb BblgeneHHoe Onogo u3
3aKasa.

¢ besaHanuyHbIMK no kapTe (1)

e HannyHbiMuno kapTte(2)

* HanuyHbIMMN6e3 KapThbl(3)

e OTMeHUuTb 3aKa3(-)

8. MaHene UHdopmauma o noceTuTene — 3anofiHAETCA nocne npeabsBneHns
naeHTndunkaTopa (kapTbl 4ocTyna). Ha naHenn otobpaxaroTcs:

® YYeTHble JaHHbIE.

e dotorpacus.

e PesynbTaTbl NPOBEPKM BO3MOXHOCTU (POPMMPOBAHMSA U BbINOMHEHNS 3akasa
nocetutens. [1poBepsalOTCA: COOTBETCTBME BpPEMEHM MOCELEHNSA rpadhuky
MOCELLLEHUI; KONNYECTBO pa3peLleHHbIX U haKTUYECKUX MOCELLEHNA B TEKyLLEM
WHTepBare BpeMEHW; pacxodbl C Ha4Yana mMecsua (CpaBHMBAKOTCA C MECAYHbIM
NMMMUTOM PacxodoB) - MPOBEPSIOTCHA, €CNM BPeEMSA MOCELLEHNA U KOMMYECTBO
3aKa30B B HOpME.

¢ /lHdbopmaumsi 0 cxeme onnatbl NUTaHUS.

9. CTpoka cocTosHMA 1 cTaTyca hopMmnpoBaHns (BbIMOMIHEHWST) 3aKkasa: MHopMaums O

TOM, Kakue [OeNcTBUA OXnaarTcs OT Kaccupa wuin noceTutend, I/IH(*)OpMaLl,I/IFI (0]
COCTOAHNN CBA3N C KOHTPOJIbHbIM CHUTbIBaATEJ1IEM.

5.2.2 NMopsapok onnaTtbl 3aKasa

dopmupoBaHMe 3akasa NPOMCXOANT B CrieaytoLLieM nopsiake:

1. NoceTtutenb kade BbiOMpaeT 6nroga nocne Yero NOAXOAMT K Kacce.

2. Kaccup B paboyen obnactu pasgena BbiOvMpaeT 6ntoga v nocneaoBaTenbHO
nobaBnsieT ux B 3aka3 Haxumas kHornky lomecTuTb B 3aka3. B cTpoke cocTosiHus
OKHa pasgerna npy 3TOM BbIBOAUTCA Haanuch «PopmuposaHue 3akasas.

3. Mpn pobaeneHmn Oniog B 3aka3 B 00MacTyM TEKyLLEro 3akasa aBTOMaTUYECKU
pacCUYNTLIBAETCA €ro CTOMMOCTb. B ntoGon MOMEHT JOCTYMNHbI KHOMKM BbiGopa cnocoba
onnarbl U KHonNka OTMEeHUTb 3akKas.

lpumeyaHue:

Ecnu B 3akase npucytctByeT 6M040 OOMOMHUTENBHOW OOTaUMM U Cxema onnarbl
MOCETUTENS BKIMYAET JOMOMHUTENbHYHO AOTALMI0, TO OOHO Takoe b6noao B 3aka3e He
Tapuduumpyetcs (becnnartHoe).

4. CdhopmmpoBaB 3aKa3, KacCup BbISICHAET KenaTenbHbIA AN KNMeHTa cnocob onnatbl v
HaXXMMaeT COOTBETCTBYHOLLYHO KHOMKY 650K KHOMOK 41151 YNPpaBeHWsi 3aKa3oM:
* be3HanM4HbIMU NO KapTe
e HannyHbIMKU NO KapTe
e HanuyHbIMK 6e3 KapTbl
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Be3Hann4yHaa onnata, ¢ npeaAbABIIeHUEM KapTbl

5.

6.

Kaccup HakmmaeT Ha Groke KHOMOK ynpaBMeHust 3aka3oM KHOMKY Be3Hanu4yHbIMu
no KaprTe.

CucTtema nepexoguTt B COCTOSIHME OXMOaHWSA NpeabsaBneHus kapTol. B naHenu ctatyca
OKHa Kaccupa MNOosABNSAETCS aHMMUpOBaHHasa Haanucb OxudaHue npedbsasneHus
udeHmugukamopa Ons onnambl 6e3Hanu4yHbIMU, B TMaHenu cTatyca MOHUTOpa
noceTutTens - aHMMMpoBaHHas Haanuck [pedbsisume udeHmucgbukamop O ornamal
6e3Hanu4yHbIMU.

. Mocne npegbsiBneHVst KapTbl MporpaMmma nornyvaeT MHGOPMauuilo O MoceTuTene:

NpoBEPSIETCA COOTBETCTBME BPEMEHMU MOCELLEHUSI rPachuKy MOCELLEHWNIA, OTCYTCTBME
NPEeBbILLEHNS KONMYECTBA 3aKa30B B MHTEPBArt BpEMEHW NMOCELLIEHMS!, PaCCYMTLIBAOTCS
pacxodbl MOCETUTENs C Hayana Mecsila M CPaBHUBAOTCS C JNIMMUTOM pPacXodos,
YCTaHOBIIEHHbIM B CXeMe onfaThbl .

. Ecnun HapylweH rpacduvk unm npeBbILLEHO KONMMYECTBO 3aKa3oB, TO CMCTEMAa 3anpeTuT

BbINONHEHMEe 3akasa, oTobpasuB MHOpMaUMo O NpUYMHE OTKasa W MNepexoauT B
COCTOsIHVE OXMaaHMs DOPMUPOBaHUS HOBOMO 3aKasa:
® ecrnn HapyLleH rpadmk NoceLLeHns:

WHdopmMaumns o nocetuTene

~ PezynbTathl NpoBepiii CxemMa onnatbl
Npadwik %/, 50, VMt 5000
NoceleH1A

KonmuecTteo 15:00 - 16:00
3aKa3iobB

IlvitnT pacxonos

B ¢popMUpPOBAHUM 3aKa3a OTKA3AHO |fo o (o

HapyweH
8:30-9:30

HKomMneHcauwwa - %o ot
CTOMMOCTV 3aKasa
S50%g - KomMneHcauA
S 000,0p. - JTaMiAT

OxxunaaHue hopMUPOBaHUSA 3aKa3a

® eCIn npesBblLLUEHO KOJTIN4YeCTBO 3aKa30B.
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WHdopMauma o noceTutens H

PezynbTaThl NpoBeprM Cxema onnatbl
MNpadmk oK 00, 50, Nkt S000
noceLleH A

KonuecTteo

3akasoB

Tt pacxonos

B dopMHpPOBaAHUM 3aKa3a OTKA3AHO |Fo o (-

peBbiueHO - 3aKasbl B:
2012-03-07, 12:30

K.orMmnedHcauwa - %o ot
CTOWMMOCTI 3aKasa
50%p - KomMneHcauwA
5 000,0p. - It

OxuaaHue hopMUPOBaHKUSA 3aKa3a

9. Ecnn npesblleH NMMUT pacxogoB C Hayana Mecsdua, To CUCTeMa OCTaeTCs B pexume
dOpMMPOBaHUA 3akasa, HO onfara Takoro 3akasa 6e3HanMyHbIMKM  3anpeLleHa,
noceTuTenb MOXET OTKa3aTbCsl OT Kakoro-nmbo 6ntoga (kHonka YaanuTb M3 3akKasa)
unun BbIbpaTb Apyron cnocob onnartbl, He MeHsis cocTas bniog 3akasa. B npouecce
M3MeHeHns cocTaBa 6ntog 3aka3a aBTOMaTUYEeCKUM pacCyYMTbIBAEeTCA €ero HoBas
CTOMMOCTb:

WHdpopmMauus o noceTutene ||

~ PezyneTathl NpOBEpKf Cxema onnartbl
MNpadwk ol 0/0, 50; Nt 500
noceLleH A
KonmuecTtBo
3aKazoB OK

B BbINOJIHEHUH 3aKa3a OTKA3AHO ||y (-

Iyt packonos  JIWkMAT NpeBsIlLeH

K.ormneHcauwAa - %o ot
CTOWMMOCTI 3aKasa
50%p - KoMneHcauwA
500,0p. - Tkt

(GopMUpoOBaHKUe 3aKa3a
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10.ECcnM HUKaKMX HapylleHuii He OBHapyKeHO, TO B HWKHEW 4acTu cnucka 6nwopg
BbIBOAUTCS:
* UToro 6e3 KomMmneHcaLnu— nonHasi CTOMMOCTb 3aKa3a;
* ITOro c y4yeToM KOMNeHcauMmn— 6e3HanmnyHble pacxoabl NOCETUTENS C YY4ETOM
KOMMEeHcaumu;
e K ynnaTte c Hayanamecsiya— nosHas cymma 6e3HannyHoro gonra nocetTuTens ¢
Hayarna mecsia.
11.MporpaMma nepexoauT B COCTOSIHUE OXWAAHUS MOMYYEeHUsi COorracusi NoceTuTens Ha
Ge3HanuyHylo onnaty 3akasa, Npy 3TOM B MaHenu cTatyca MOHWTopa MoceTuTens
NOSIBNSIETCA 3anpoc Ha MOATBEpPXOEHWe onrnatbl. B CcTpoke COCTOsIHMSI MpU 3TOM
nosiBnsieTcs Haanueb: «[llodmeepdume coanacue nocemumersiy.
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12.MNocne nonyyYeHns YCTHOro Cornacus NoceTUTENs Ha onnarty, KacCcup HaXKUMaeT KHOMKY
6e3Hanu4Horo cnocoba onnarbl, Ha3BaHMe KOTOPOW U3MeHsieTcs Ha Ona4veHo.

13.Mocne atoro nporpamma npu HeobxoaUMOCTU NeYaTaeT YeK, COXpaHAEeT MHOPMaLnIO
0 3aKase 1 NepexoauT B COCTOSIHNE OXuaaHnsa hopMmnpoBaHUa HOBOroO 3akasa. B cTpoke
COCTOSIHUS NPU 3TOM NOSABNSETCA Haanuck: « OxxudaHue hopMupO8aHUs 3aKalar.

Onnarta HanNnM4YHbLIMU Nocne npeaAbABIIeHUA KapThbl

5. Kaccup HaxumaeT Ha Grioke KHOMOK ynpaBrieHWsl 3aka3om KHOMKy HanmuyHbiMu no
KapTe.

6. CncTtema nepexoguT B COCTOSIHUE OXMOaHUS NpeobsaBneHns kapTol. B naHenn ctatyca
OKHa Kaccupa nosBnsieTca Hagnucb OxudaHue rnpedbssrieHus udeHmugbukamopa
0ns onnamael HanuU4YHbIMU, B NAHENW ctatyca MOHUTopa nocetutens - lNpedbsgume
udeHmughukamop 055 onnamasl Hanu4yHbIMU.

7. Mocne npenobsiBNEHNA KapTbl MporpaMmma noryyaetr MHgopMaumio O noceTutene:
npoBepsieTcs COOTBETCTBME BPEMEHU MOCELWEHNS rpacuKy MOCELEHUN, He
MPEBbILLEHO TN KONMYECTBO 3aKa30oB B MHTEPBAr BPEMEHW MOCELLEHMS.

8. Ecnu HapywweH rpaduk unm npeBbILEHO KOMMYECTBO 3akas3oB, TO cucTemMa 3anpetut
BbINOSIHEHME 3aKa3a, 0TObpa3nB MHAOPMAaLMIO O NPUYMHE OTKa3a (aHanorm4yHo 3akasy c
onnaron 6es3HannyHbLIMK Mo KapTe).

9. Ecnu HapywweHni HeT, TO B cnucke 6ntog 3akasa oTobpaxatoTcs:

* UTtoro 6e3 KoMmneHcaumu— NorHasd CTOMMOCTb 3aKasa;
e K ynnate HanM4YHbIMU— CyMMa, KOTOPYHO CNeayeT onnatuTb HanMYHbIMY |
e K ynnaTte c Hayanamecsua— JONr NOCETUTENS C Hayana mecsaua .

WHdpopmauua o nocetutene ||

~ PeaynoTarthl NpoBeprmy Cxema onnartbl
Npadgmk oK 0/, 50, NKMT 5000
noceLweH1A
KonmuectBo
3aKasob OK

FraaT pacxonos  OK KomneHcauws - %o oT

CTOMMOCTW 3aKasa
S50%% - KomMneHcauwmnA
o 000,0p. - Tt

BbinosiHEHWe 3aKa3a pa3pelleHo S

MoaTBepAUTE ONNaTy HaJWYHbIMU

10.Cuctema nepexoauT B pPEXUM OXMOAHUA MOATBEPKOAEHWS KacCUpOM onnarhbl
nocetTuTenem ykasaHHon cymmbl (B cTpoke K ynnate HanuuHbiMu). B naHenu
cTaryca MOHUTOpa nocetuTens - Onnarta HanNU4YHbIMU.

11.MNony4nB HEOBXOAMMYIO CYMMY, KacCUp HaXXMMaET KHOMKY Hann4yHoro crnocoba onnarbl
(no kapTe), Ha3BaHWe KOTOPON n3MmeHsieTcss Ha OnnayveHo.

12.MNocne aToro nporpammMa npu HeobxoguMOCTU NeYaTaeT YeK, COXpaHAeT MHOpPMaLnIO
0 3aKase 1 NepexoauT B COCTOSIHNE OXuaaHnsa hopMmnpoBaHUa HOBOroO 3akasa. B cTpoke
COCTOSIHUS NPU 3TOM NOSABNSETCA Haanuck: « OxxudaHue hopMupO8aHUsi 3aKalar.
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OnnaTta Hanu4HbIMK 6e3 NnpeabABNEHUA KapTbl

5. Kaccup HaxumaeT Ha Brioke KHOMOK ynpaBreHnsa 3aka3oM kHonky Hanu4yHbimMun 6e3
KapThbl.

6. [ocne aToro cuctema nepexoamtT B PEXUM OXMOAHUS MOOTBEPXAEHUS KacCUpoM
onnarbl MNoceTuTeneMm CTOMMOCTW 3aka3a YykasaHHOW B cTpoke K ynnaTte
Hanu4HbIMU. B naHenu ctatyca MoHuTOpa nocetutens - OnnaTtute 3akas.

WHdpopmauusa o noceTutene H

~ PezynbTathl NpoEepKiA Cxema onnathbl
Npadmk Cxema onnartbl
noceweHs
Konmuectso
3axKa3oB

JTMT pacxonose

TN cxemMbl

HH(:IJOpHaI.IHSI 0 BOZMOMXHOCTH PasMep KoMNeHEaL
BEbINMONMHEHHUA ZaKa3a JIvrinT packonos

JononHvtenbHaA
aoTtauwv

[loaTBEpPAUTE ONNaTy HaIMYHBIMWU BCEro 3aKkasa

7. Nony4ns HeobXo4MMYKO CYMMY, KacCUp HaXXMMaeT KHOMKY Hanu4Horo cnocoba onnatbl
(6e3 kapTbl), HasBaHME KOTOPON N3mMeHsieTcss Ha OnnavyeHo.

8. lNocne atoro nporpamma nNpu HeOBXoAUMOCTU NeYaTaeT Yek, COXpaHAEeT MHOPMaLnIO
0 3aKase 1 nepexoguT B COCTOSHUE OXMAaHNa (bopMUpoBaHMs HOBOTO 3akasa. B cTpoke
COCTOSIHUS NPU 3TOM NOSABNSETCA Haanuck: « OxxudaHue hopMupO8aHUs 3aKalar.
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5.3 Bknagka «YcTaHOBKU»
3aknagka Y cTaHOBKM UMEET creaytoLmin Bua;:

Kage |Hlacbe ﬂ

Kacca YCTAHOEKM |

[v GTobpanatb yueTHbIe AaHHble NoceTTeNs CopTHDOBKA BAHA B MEHHD
[v OTofpawaTs MHHOPMALMO O 38KA3e Ha BTOPOM MOHMTOpE " oTcyTcTBYET
[ MoHWMTOP KACCMPa - CeHCOPHRIM ® Mo andasnTy

10 3: Pasmep WpkdTa MeHio 1 3akasa (" no BocTpeboBaHHOCTY

16 3: Fasmep WpkdiTa CTATYCa BEINOIHEHLA

|14 3: FasMep WpgTa KHOMOK, YNpagneHAA
— Hek zakasa

[¥ MeuataTe
MpAHTap

I‘-&JyaRHP Laserlet 8150 PS. OpleHTauwmA - KHA#HAR |

I_ Z Mpe geaplaTENEHEIM MROCOT Dok LLMplAHE Ko noHkKL "CToMMocTR"
B2 pasa MeHeWe WHpkHBN Heka
s 53 g8 MeHBLLE LWEHBl Heka
" B4 [aga MeHblE WpkHBEl Heka
F Mone Ana nogracia  BS pas MeHbele WapkaHEl Heka

[~ B 2x SKFEMMNADA
[ Yek sakasa 33 HaAMUHBIE B3 KApTh

[ OeHemHyio egiHmiLy

|? 3: FasMep WwWpkihTa Heka

MpeaBapATENEHEIA MpOCMOTE

KOHTPOMEHEIA CUATEIBATE N
|USB Communications Port (COM3) USE Proximity card reader |

Kade — Ecnn BBEAeHO HasBaHve npeanpustus (kadpe), To oHo Oyder HaneyaTtaHo B
3arorioBke Yeka 3akasa.

HacTpoika oToGpakeHust Ha MOHUTOpe

OTob6paxaTb y4YeTHble faHHble NOCeTUTeNs — Npu yCTaHOBNEHHOM hnaxke B paboyem
OKHE Kaccupa oTobpaxaeTcs OOMKHOCTb, nogpasaeneHne n PNO nocetutensa kade (Ha
BTOPOM MOHWUTOpPE 4151 MOCETUTENS 3Ta MHpopmaums oTobpaxaeTcs Bcerga).

OTto6paxaTtb MHpoOpMauuw O 3aKa3e Ha BTOPOM MOHMUTOpE —npu

YCTaHOBIIEHHOM hnaxke, ecnn cuctema obHapyXMT BTOPOM MOHWUTOP TO, Ha HeM Oyaet

oTobpaxaTbCs cneaytowlas tHopMaums:

® yyeTHble JaHHble NOCeTUTENS Kade;

® 3Tanbl GOPMUPOBaHUS 3aKasa,;

® pe3ynbTaTbl NMPOBEPKM BO3MOXHOCTU (POpMUPOBaHUS/ BbINOMHEHUA 3akasa (TONbKO
nocre Bbibopa cnocoba onnatbl ...MO KapTe 1 NpeabsiBreHns KapThbl).

3T gaHHble OyGnMpyT COOTBETCTBYIOLLYIO MHpOPMAaLMIO, BbIBOOUMYIO B pabo4yeM OkHe
pasgena Ha OCHOBHOM MOHMTOPE - 4TODbl MNOCEeTUTENb WMEN BO3MOXHOCTb
KOHTPONMpoBaTb (hopMUPOBaHME 3aKasa.

OkHo, oTOBpaXkaemoe Ha BTOPOM MOHUTOPE, UMEET CreayLmi BUA;:
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S\ WHdopmMaLma o saKase ST
M porpaMMAUCTbI r PE3YJ'| bTaTbl NPOBEPKKA

Beaywwmit nporpammMuncT Bpems 0K
LWapaeecknit Urope EBreHbeBny

KonnqecTeo 3akasoe oK

JlumuT pacxogos B HopmMme

1/33 dopMHUpOBaHME 3aKa3a pa3peLueHo

HaspaHue - CtommocTs
CYT1 ropoxoBbli 50p.
MaHThbI 75p.
Xned 0,5p.
Xrneb 0,5p.
Coku 200Mn 20p.
HUToro He3 yueTa KOMMNeHCaUuK 146p.
WUToro ¢ ydeToM KOMNEeHCaLHUH Op.
K ynnate ¢ Hayana mMecsaua Op. |~
\tbopmwposane 3aKasa y

B naHenn ctatyca B HWXKHEN 4YacTu OKHa OTODpaxaeTcs cTaTyc (hopMMpOBaHWsS 3akasa
NN OXMO4aeMble 4ENCTBUSA NOCETUTENS.

MoHuTOp Kaccupa - CEHCOPHbIN —NpU YCTaHOBIEHHOM dnaxke, [AobaBneHve
Gnioaa B 3aKka3 MOXET OCYLLECTBUTb OANHAPHBLIM HaXKaTMEM Ha ero Ha3BaHWW.

Pazmep wpudTa MmeH0 1 3akasa — B None MOXHO U3MEHUTb pa3Mep BYKB MeHIo 1 B
cnucke 6noa 3akasa. Pasmep 3gecb NpMBOAUTCS B YCINOBHBIX €AMHULIAX.

Paszmep wpudra cratyca BbINOMHEHUS — B Morfie MOXHO U3MeHUTb pasmep OykB B
naHenu ctatyca 3akasa. Pasmep 3aecb NpMBOAUTCS B YCIOBHbIX €4MHULLAX.

Pasmep wpucdrta KHONOK ynpaBneHUs — B Nofie MOXHO U3MEHUTb pasmep 6Gnoka
KHOMOK yrnpaBreHnsa 3aka3om B paboyen obnactn okHa pasgena. Kak cnegcrteue - MOXHO
ynpaBnsTb pa3mMepoM OyKB Ha 3TMX KHomkax. Pasmep 34ecb MpMBOAMTCHA B YCITOBHbIX
eauHMLax.
CopTtpoBKa Ong B MEHI — nepeknovartens MNo3BONseT BbiOpaTb B Kakowm
nocrneanoBaTenbHOCTN OToDpaxatoTcs 6ntoaa B MEHHO:

e OTCcyTCcTBYeET

* Mo andaButy

* [No BocTpe6oBaHHOCTUNO AaHHbIM 3a nocnegHue 30 aHen)

HacTtpouka Bnaga yeka

brnok Yek 3akasa nossonder HacTpanBaTtb BHELLHW BN, Yeka (none an4a noarnncun, BbicoTa
LLIpI/ICpTa, LLPUHA KOJTIOHKU CTOVIMOCTI:), ornpegenntb, nevyararb 1M Ha3BaHWe OEHEeXHOoN
€OHULUDbI, 3a4aTb KOJIMYEeCTBO MNeYvYaTHbIX 3K3eMI1ApPOB, 0T06pa3I/ITb 4YyeK B OTAElIbHOM OKHE
nepen nedyartbio (nepeKnroanenb C npeaBapuTesibHbIM I'IpOCMOTpOM), orpeanenntb,
neyataTtb N1 YeK NS 3aKkasa C onnaron HanuyHbiMu 6e3 KapTbl.
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C nomouwbto kHoMkM MpeaBapuUTeNbHLIMMIPOCMOTP MOXHO YBUAOETb, Kakon Bua Oyoer
MMETb YEK B COOTBETCTBMM C BblOpaHHbIMK napameTrpamu (nevataeTcsl YeKk C YCrOBHbIMMU
OaHHbIMK).

OkHO npegBapuUTeribHOro NpocMoTpa 4Yeka nmeet CJ'IG,D,WOLIJ,VIVI BUA:

¢ MpeaBapVTeAbHbIA NPOCMOTP - O] x|

= | Eo1o0e ¢ S S | A 3aKPLITE |

Kade npeanpuaTus

13.04.2012 17:42

PoMmaHoB AHApeH

Bunnuweemu

Cyn ropoxosblid 50,00p.
MevyeHb wape-
HasA 70,00p.
Monoxko 15,00p.
Xneb 1,00p.

1,00p.

Mroro 6e3 KoM-
neHcayuu 137.00p.

HUToro c yue-
TOM KOMNEH-
CalHH 68,50p.

K ynnarte ¢ Ha-
yana mecaya 68, 50p.

Moanuchb:

|CTDaHb1LI,a lmz 1l | | /ﬁ

B ueke otobpaxaetcs nHdopmaums O 3akase, HasBaHue npeanpuaTus (kade), gata 3akasa,
®NO nocetTutens.

Ecnn Bbl6paHa onfiata 3akasa HanudHbiMu 6e3 npenbvasrieHnd KapThbl, TO ®NO nocetutens u
none ang nogrnnucn He BblBOOATCA.

MoaknoyeHne KOHTPOSIbHOIo cYMThIBaTens

M3 HEBO3MOXHOCTM yyeTa Ge3HanuyHon onnatbl NUTaHus 6e3 naeHTudukaumm nocetTuTens
BbITEKaeT HeobxoauMocTb noakntodeHus K MK, Ha kotopom paboTaeT pasgern, KOHTPONbHOro
cumTbiBaTend. KOHTpOnbHbINM cynTbiBaTENb NogknoyaeTcsa kK USB-nopTy, ycTaHaBnmBaeTcs
€ro apaveep, NOCrie Yero ero MOXXHO 3apermcTpmpoBaThb 1 NCMONbL30BaTh B pasgene.

Bbi6op yctaHoBneHHoro B Windows KOHTPONbHOro CUMTbLIBATENSA NPOU3BOANTCS C NMOMOLLIbHO
KHOMKW, pacnosiokeHHoW cnpasa oT nonsi KOHTponbHbIM cuynTbiBaTenb. [locne HaxaTus
KHOMKM OTODpaXaeTcsa OKHO criegytoLlero Buaa:
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Y BbIBOp KOHTPONILHOTO CUMTLIBATE — |EI |£|

O = MocnepgoBaTenkbHBIA NOpT (COM1)
‘= Communications Port (COM3) USE Proximity card reader

aLaa

- O Posiflex PPSE00 USE Device (COME)

OK | OTMEHE

[MOOKNOYEHHBIN 1 MHCTaNMIMPOBAHHbIN C MOMOLLBbI ApariBepa KOHTPOSbHbIA CYMTbIBATESNb
Bynet oTobpaxeH Tak, Kak B npumepe - « Communications Port (COM<Homep nopma>) USB
<mun noddepxusaembix kapm> card reader». [Ina nCNonNb30BaHUSA CYUTbIBATENS B pasaene
BKIIOYMTE NepekntoyaTtenb crieBa OT Ha3BaHus 1 Haxmute kHonky OK.

lMocne nepexoaa Ha 3aknagky Kacca cuctema nonbiTaeTcs NOAKMYUTLCS K CYMTbIBATENHO.
Ecnn nogkntoyeHne Gyaet ycnewHbiM, TO B pabodeM OkHe pasgena, Ha naHenu crartyca,
nosiButca Hagnucb CumntbiBaTtenb: Hopma. Ecnn nogknioyeHne 3aBeplumntcs OINMGOKON,
TaMm e byaeTt otobpakeHa BO3MOXHas NpudnHa oTkasa.
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6 Paspnen «Kadpe: OTyeTbI»

6.1 HasHauyeHue

Paspen «Kadghe: omuyembi» npegHasHadyeH ANA COCTaBMeHUA OTYETOB O pacxopax
COTPYOHUKOB Npw onnare nutaHusa. OTyeTbl popmupybTCa No nogpasgeneHnsam, énogam Ha
OCHOBaHWWM WH(popMauumM O 3akasax, chOpMUPOBaHHbIX B pasgene «Kagpe: kaccar». Ha
BKIagke OTYeTOB NO Onogam peanusoBaHa (YHKUMSA YyOaneHWs 3akas3oB 3a NpoLurible
MecsAUbl.

6.2 Bknagka «CoTpyaHUKnN»

Ha Bknagke COTPYAHWMKM MOXHO MOMY4MTb OTYET MO COTPyAHMKaM BblGpaHHOro
noapasaeneHunsi. Paboyee okHO BKMafkv UMEET CreaytoLwnii BuA;

Kade jKacbe LI '{D
CoTpyar | Ceoarii oTuet | Moapasaenersis | Bmoaa| (2>
* 44 o | @ |Haoke
Tab.N2 CoTpyAHMK HonxHoCTs MoapasaeneHe Cxema onnarsl TS Craryc i!
MOCELWEeHMA
|1 Dmapaeecmﬁ PomaH Mropeeend  KOPMCKDHCYNLT HIOKP TONEKO HATMHHEMIA B moboe epema  Pabotaer
2 08921 Cymapokos Bnagummmp Anexceesmy Beaywmia uHxeHep-TexHo JAC CyTouHaA KoMneHcauma 100, numut 3500 B nioboe epema  Pabotaet
13 | 07281 Owomra Kopwi KieaHosuy WipKeHep-nporpamMmmucT — MporpaMMucTsl  CyTouHaA KoMneHcauma 100, mamuT 3500 B nioboe epema  PafioTaer
|4 | 024 AHTOHOB MBaH Cepressmy BeayLWA-TEXHONON HWOKP TONBKO HANMMHHBIMIA B niofioe epema  Pafiotaet
|5 08076 Bsazemckain MNagen AmMiTpresmny Beaywwi nporpamMmnict  HWOKP TOSBKO HANMHHEIMIA ‘@ B moboe epema  Pabotaet
7 | hd|
otuerc [01.07.2013 x|no05.00.2013 x| ¥ £ | & v 3& v %~ | [V Moraseats TabensHoii Homep | [ Mo Beem kade @
CoTpYAHWKM, 3aKaskl, Broga Tab. N2 nmfg::; ? g;l:aaa Komnericaumsa sa }lilg l'll:fT? :: HamuHb# pacteT | lononHuTebHan
PYA z § A T neprog / B 3akase PVoA 38 NeproA f 3a sakas AoTauma
/ Bnioja B sakase 3aKas
= £, Cymapokos Bnagrmip Anexceesiu 08921 370,0py6 100,0py6 270,0pyb il
= 12,08.2013 - 16.57 370,0py6 100,0pye 270,0py6
W KypiHoe dune 70,0pv6 @ Ll

1. Kachpe — packpbiBaowmica cnmcok Ans Bblbopa ogHoro m3 kade (NpeanpusTun
obwecTBeHHOro nuTtaHus). Cnmcok goctyneH, ecnu B pasgene «Kagbe:
crnpaeoyYyHUKuU» co3faHo bonblue ogHoro kade. Nonb3oBarens CUCTEMbI C MpaBamu
agMuHuCTpaTopa UMeET NpaBo Ha paboTy ¢ AaHHbIMKM no Grtogam ndoro kadge. YTobbl
noneb3oBartens 6e3 aAMUHUCTPATMBHBLIX MpaB MOr MonyyYnTb OT4eT no 6nogam
KOHKpPETHOro kadpe HeobxoaMmo npefocTaBUTb eMy Ha dTo npasa (CM. pasgen
«Ha3Ha4YyeHue npase docmyna ornepamopoey).

2. Bbibop Bknagku pasgena.
e COTpyAHUKN
e CBOOHLIN OTYeET
e MoapasaeneHus
e bnioga
3. lNaHernb MHCTPYMEHTOB BKMAOKM:

=y O6wmMM noucKk CcOoTpyaAHMKA —KHOMKA MNO3BONSAET MPOM3BECTM  MOUCK
COTpyAHMKa BO BCEX NoapasaerneHmsam no tabenbHoMmy Homepy nnm 10

* Nokasatb/ CKpbITb pe3ynbTaTbl OOWEro NOMCcKa — KHOMKX MO3BONSIOT
OTKPbITb/ CKPbITb NaHemNb C pe3yribTatamu obLero nouncka.

# BLICTPbLIN MNOUCK — KHOMKA MOWCK COTPYAHMKA B BbIOPaHHOM Ha nNaHenu
WMHCTPYMEHTOB nogpasaeneHnn no tabenbHoMmy Homepy nnm PUO0.

% anMeHMTb/OTMeHMTb BbIGOpKy — KHOMKN no3BoSid€T TMPUMEHUTb WUITN
OTMEHUTb BbI60pKy K CMUCKY COTpPYyAHMKOB B pa6oqel7| obnacTu BKagku.
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HacTtpouTb BbIGOPKY — KHOMKA MO3BONSET HACTPOUTb BbIOOPKY (GPUNLTP)
COTPYOHUKOB OTODpaaemMbix B paboden obnactu Bknagku. [OCTynHbI cneaytowme
KpUTEPUM NOCTPOEHNS BbIOOPKN:

* 1oNXHOCTb

* MlogpasneneHue

e Cxema onnartbl

* [padcdhuk noceweHunn
e Bbibop nopapa3aeneHusa —KHOMKa MO3BONAET BblbpaTb noppasgeneHue,
COTPYOHUKM KoToporo 6yayT otobpaxaTbcsa B paboyen obnactu Bkrnagku. Cnpaea OT
KHOMKW yKa3aHO Ha3BaHue BbIOpaHHOro B AaHHbI MOMEHT nogpasgeneHns.

4. Cnucok COTpYyAHMKOB Bbl6paHHOFO Ha naHesn NHCTPYMEHTOB nogpasaesieHns.

lIpumeyaHue:

B pabouyei obnactn peanvsoBaHbl OYHKLMK: COPTUPOBKA MO 3NIEMEHTAM OLHOMO UIu
HECKOINMbKMX CTONOLOB, OAHOBPEMEHHOE BbIAENEHNSS HECKONbKUX 3SfIEMEHTOB U
N3MEHEHNE LUMPUHBI U NOCNeN0BaTENbHOCTM CTONOLOB.

5. MNaHenb MHCTPYMEHTOB Ans1 paboTbl C OTYETOM:

OTyeT Cc ... No... —MONsA BBOAA [AaT Hadyana M OKOHYaHUS nepuoda 3a KOTOpPbIN
CTPOUTCSH OTYET.

¥ MonyuntboTuyeT(CtrI+R) — KHOMKa NO3BONAET OBHOBUTL OTYET.

ﬂ COKpaLI.leHHbIe/ nonHble ®UO — kHOMNKa NO3BONATb OTO6pa)KaTb MHULUMarnbl
COTpPYyAHMKOB UMK MEHa N oTHeCTBa MNMOJIHOCTbHO.

& Nevatb — NPy HaxaTuM CTPENKU ChnpaBa OT KHOMKA OTKPOETCS  MEHI0
nossonsitoLLee Bbibpatb hopMy OTHETa ANA BbIBOAA Ha NnevaTtb:

e COTPYAHUKM

e COTPYAHUKMN M 3aKa3bl

* Bce paHHble oTyeTa
3% 3kcnopT B MS Excel —npu HaxaTum CTpenku cripaBa OT KHOMKM OTKPOETCS
MEHI0 MO3BoMstoLLEe BbIOpaTb hopMy OTHETA OS5 COXPaHEHUs B dhanre SNEKTPOHHbIX
Tabnuuy MS Office Excel ¢ pacluMpeHmnem . x1s.

= 9kcnopt B OpenOffice Calc —npu Haxatum CTpenku crnpaBa OT KHOMKK
OTKPOETCHA MEHI0 no3Bongiollee BblIbpaTb (hopMmy OT4eTa ANA COXpaHeHust B hanne
anekTpoHHbIX Tabnuy OpenOffice Calc ¢ paclumpeHnem . ods.

NMokasbiBaTb TabenbHbIN HOMep — nepekrnyarerib, C nNoOMOLb KOTOPOro
MOXXHO ynpaB/idTb HallM4neEmM B OTHETE cTonbua ¢ TabenbHbIM HOMEPOM.

Mo Bcem Kadhe — nNpu yctaHOBKE hriaxkka OTHET (hOPMUPYETCS MO BCEM CO34aHHbBIM
Kadoe (NpegnpuaTuamM obLLECTBEHHOMO NMUTaHUS).

6. Paboyas obnacTb BKMagkM COOEPXKUT OTYET NO BblOpaHHbIM B CMUCKE COTPYOHMKaM.
Ons  nonydyeHnss oT4yeTa HeobXxoaMMO BbIOENMUTb  COTPYOHMKOB ANt KOTOPbIX
hOPMMpYETCA OTHET, yKa3aTb Nepuoj OTYeTa U HaxaTb kHonky MonyunTe otyet ¥
Ha naHenu WHCTpyMeHToB paboTbl C oT4yeToM. B paboyeit obractv AOCTYMHbI
crieqytoLume cTonbupl, cogepallme MHPopMaLmio 0 NOCELLEHUSIX kKadhe COTPYAHUKaMMU:

e CtonmocTb NuTaHnAa/ 3akasa/ 6nroaa B 3akase

e KomneHcauus 3a nepuopg

e K ynnaTte 3a nepuoa/ 3a 3aKas - BeNM4YMHa NPEBbILLEHNST CYMMbl KOMMEHcaL MK
npu 6e3HannyHon onnarte, To eCTb CyMMa, KOTOPYH AOMKEH AONNATUTb COTPYOHUK.

e Hann4yHbIN pacyeT 3a nepuoa/ 3a 3akas

e lononHuTenbHaaA goTauus
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6.3 Bknagka «CBoaHbIN OTYET»

Ha Bknagke CBOAHbIA OTYET MOXHO MOSyYMTb OTYET MO BCEM COTPYAHUKAM BblOpaHHOIo
nogpasaeneHus (Bkroyas BCe ero nogYvMHeHHble oTaenbl).

‘ K.ache |Ka¢e ﬂ _@

CoTpyariu CBoaHeifi oTueT |Mogpasaenerina | Broaal (2>

orwerc [01.07.2013 ~]nofos.0s2013 7| ¥ £l & | 38 = | @ [Hiokp)| 3D
[v' MonyyaTs oT4eT Mpu BRIGope nonpaaﬂ,eneHmﬂ [¥ MokassiEaTh TabensHbIA Homep| [ Moecemkade [ ObeamuenHoe sakasel

CTOMMOCTE FomMreHcauma K ymnaTte sa Han ol AonoNHMTeNEHAA
COTPYAHK Tab. e T aHKA 33 Me MOLL \I{I:Ie ls] pacter 3 OTaLMA
e VoA MEpkog Al

JoceT1Ten Ges NpeAbABNEHMA MAEHTUDMKATODOE 370 0py6 370 ,00v6

OKOMTA HAKONARA VIBAHOBIMY 05673 160,0py6 160,00v6

CyMapOKoE BRagimiap AneKcessay 08921 370,0pye 100,0py6 270,0py6

MToro 900,0pyH 100,0py6 270,0pyH 530,0pyD @

1. Kachpe — packpbiBaowimica cnmcok Ans Bblbopa ogHoro m3 kade (NpeanpusTun
obecTBeHHOro nuTtaHus). Cnmcok goctyneH, ecnu B pasgene «Kagbe:
crpasoYHUKU» CO3[aHO DonbLUe OAHOro Kade.

2. Bbibop BKknagku pasgena.

* CoTpyaHUKN
e CBOAHLIN OTYeT

e NoapasaeneHuns

e bnwaa
3. NaHenb MHCTPYMEHTOB BKNagKu:
OTt4yeT € ... no... —nons BBOAA OaT Hadana M OKOHYaHWs MNepuoda 3a KOTOpbIn

CTPOUTCS OTYeET.
¥ MonyuntboTtyeT(Ctrl+R) — kHOMKa No3BonseT 06HOBUTL OTYET.

£ CokpaweHHble/ nonHble ®UO — kHONKa MO3BONATL OTOOpakaTb WMHWULMAnNbI
COTPYAHMKOB UM MMEHA U OTYECTBA NOMHOCTbIO.

ﬁ NMe4yaTb — KHOMKa NO3BOMSET BbIBECTM OTYET Ha Nevarb.

2% 9kcnopt B MS Excel —kHomka no3BONSET COXpaHUTbL OTYeT B dpaine
3NeKTpoHHbIX Tabnnuy MS Office Excel ¢ paclumpeHunem . x1s.

2 . o
= 9kcnopTt B OpenOffice Calc — kHoMka NO3BONSIET COXpaHUTbL OTYET B (hanne
aneKkTpoHHbIX Tabnuu OpenOffice Calc ¢ paclumpeHnem . ods.

¥ BbiGop noppaspeneHus —kHOMKa MO3BOMSET BbIGpaTh  NOApPa3deneHue,
COTPYLHUKM KOTOporo Byayt otobpaxatbca B paboyen obnactu Bknagkn. Cnpasa ot
KHOMKW yKa3aHO Ha3BaHWe BblIOpaHHOrO B AaHHbLIA MOMEHT NoapasaeneHust.

Mony4yatbs oT4yeT npu BbiIGOpe noapasaeneHUs —Npu YCcTaHOBMNEHHOM
dnaxke oT4eT POPMUPYETCS aBTOMAaTMYECKM NPy BbIOOpe noapasaeneHus.

NMoka3biBaTb TabenbHbIM HOMEP — NpW YCTaHOBKE donaxkka B paboven obnactu
BKI1agkm oTobpaxaercsa ctonbey ¢ TabenbHbIM1M HOMEpPamMn COTPYOHWUKOB.

Mo Bcem kKade —npu yctaHoBKE (priaxxka OTYET (POPMUPYETCH MO [AaHHLIM BCEX
kadpe (NpegnpuaTUii 06LLLECTBEHHOIO NUTaHNS).

OGe3nunyeHHble 3akKa3sbl —[lpn ycTaHoBKke dnaxkka B MNEpPBOM CTPOKE oOTyeTa
BbIBOAUTCA MHOpPMaLMa O pacxogax nocetutenen kadgpe, obcnyxeHHbix 6e3
npeabABAeHns MMn NOeHTUGONKaTOPOB.

4. Paboyass obnactb Bknagku. B paboven obnactm AOCTynHbI crnegylwme cTonoubl,
coaepaiime nHgopmMaumio 0 pacxodax CoTPYLHUKMB Npw NoceLeHnmn Kage:
CtonmocTb NUTaHuA
KomneHcauusiza nepuop
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K ynnaTte 3a nepuoa - BenuyMHa MpEBbILEHNS CYMMbl KOMMEHCauun rpu
BesHanu4HoM onnarte, TO eCTb CYMMa, KOTOPYHO JOSDKEH A0NMaTUTb COTPYAHMK.
HanuyHbIn pacyeT 3a nepuop

JononHutenbHasaoTauua

6.4 Bknagka «lMoapaspeneHusa»

Ha Bknagke MoapasgeneHust MOXHO MOMyYUTb OTYET MO BblOpaHHOMY MoApa3fAeneHuto,
BKJTH0Yas BCe ero noavmMHeHHble oTaerbl.

Kage |cape = @
COTDWJ.HI/IKI/I' CEoAHEIA oTyeT  MoapasiensHiig |5J'no,qa | @
| oTweT ¢ [01.07.2013 | o fos.09.2013 > v 38 = | B |Hvoke @
[ Monyuats oTueT Npw Bibope Nogpasgeneina v Mo ecemkade || OBeaniueHHbie sakassl
MoapasaeneHie KOJ‘IM‘-{ECTBE) BelpyHa Bripyuka Belpydka KoMreHcaLMA
MoceLLeHAR BCErD BESHANAYHEMIA HAMAYHERA
a3 1 004 0pyE 1 004 ,0py6
3 572 0py6 412,0py6 160,0pyE 200,0pvE
2 412 ,0py6 412,0py6 200,0pvE
B AN 1 160,0py6 160,0pv6
. TOrO @ 8 1 576,0py6 412,0py6 1 164,0py6 200,0py6

1. Kacpe — packpbiBaowmica cnmcok ans Bbibopa ogHoro m3 kade (npeanpusaTuin
obwiectBeHHOro nuTaHus). Cnmcok goctyneH, ecnu B pasgene «Kagbe:
crnpaeoYHUKU» co3gaHo borblue ogHoro kade.

2. Bbibop BKknagku pasgena.
e COTpyAHUKM
e CBOAHbLIN OTYeT
* [lopgpasaneneHus

e bnrogaa
3. NaHenb NHCTPYMEHTOB BKNaaKu:
OTt4yer C ... no... —rons BBOAA OaT Hayana M OKOHYaHMUs Mepuoda 3a KOTOpbIn

CTpPOMTCS OTYET.

¥ MonyuntboTtyeT(CtrI+R) — kHOMKa No3BonsieT 06HOBUTL OTYET.

£ CokpaweHHbie/ nonHble PUO — kHOMKa NO3BONATL OTOOpPaXaTb WHULMAsNbI
COTPYAHMKOB UM UMEHA U OTYECTBA NOMHOCTbLIO.

24 MevaTb — KHOMKA NO3BONSIET BLIBECTY OTYET Ha NEYaTh.

3% 9kcnopt B MS Excel —kHonka MO3BOMSIET COXpaHUTb OT4YeT B dhaiine
aneKTpoHHbIX Tabnuu MS Office Excel ¢ pacluMpeHnem . x1s.

2 . o
= dkcnopTt B OpenOffice Calc — kHOMNKa No3BonseT coxpaHuTb OTYeT B (panne
anekTpoHHbIX Tabnuy OpenOffice Calc ¢ paclumpeHnem . ods.

¥ BuiGop noapaspeneHus —kHOMKa NO3BOMSET BbIGpaTh  NoApPa3meneHue,
COTPYOHUKM KoTOporo 6yayT otobpaxaTbcsa B paboyen obnactu Bkrnagku. Cnpaea OT
KHOMKW yKa3aHO Ha3BaHWe BbIOpaHHOro B AaHHbI MOMEHT nogpasgeneHns.
NMony4yaTb oOT4YeT npu BbiGOpe noapasfeneHusa —npu YCTaHOBIIEHHOM
donaxkke oT4eT opMMpyeTCHa aBTOMaTUYECKN Npu Bbibope nogpasgeneHms.
NMokasbiBaTb TabenbHbLIN HOMeEpP — MNPy YCTaHOBKE doriakka B paboden obnactu
BKIaaku otobpaxaeTtcs ctonbel ¢ TabenbHbIMU HOMepaMmu COTPYAHUKOB.

Mo Bcem kKade —npu ycTtaHoBke briaxka OT4ET (POpMUPYETCS MO LaHHbIM BCEX
Kadoe (NpegnpuaTi obLLECTBEHHOIO NUTAHUS).

O6Ge3nuyeHHble 3aKa3bl —[lpyn ycTaHOBKe (pnaxka B MEpPBOM CTPOKE oOT4veTa

BbIBOOUTCA WHGoOpMaUuMst O pacxodax noceTutenen kade, o6CnyKeHHbIXx 6es3
NpeabaABEHNs UMY NOEHTUUKATOPOB.
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4. Paboyaa obnactb Bknagku. B paboven obnactv OOCTyrHblI crnegylowime cTonodubl,
cogepxalime nHgopmaumio o Aoxoaax kae OT COTPYOHWKOB NoapasfaeneHui:

Bbipyuyka Bcero
Bbipy4yka6e3Hann4yHbIMM
Bbipy4YKaHann4yHbIMMN
KomneHcauus

6.5 Bknapgka «bnroga»

Ha Bknagke bBnwaa MOXHO MONyunTb OTYET MO peanv3oBaHHbIM  Onogam  (3a

YCTaHOBIEHHbIVN NepUoa).

Kade |r{a¢e

[

COTPY AHIKIA | CEOAHLIA OT'—IETl MogpazgensHqa Baoaa |

nEY

@

3

OTueT ¢ |10,08.2013 | mo |25.08.2013 ¥ || v @ 38 = | B + | Mokasoeats B 0THeTe HepeanzoBaHHLIe 6nro,u,aT\“/

Pean30BaHC 3a Mepuog =
HazsaHwe 2 .
o AononHKMTENEHOIA
BCETD Ha CyMMY
AOTALMA
j__) BODLU. 2 10,0[3‘5’6
2 |PKonbeH ¢ rppdar 2 400,0pyE
3 |RapTodens mope 1 30,0pyE
4 |Kypunoe duans 2 140,0py& |
5 |MarapoHEl 2 &0, 0pyE
6 |COKA B acCOpTIAMEHTE 1 20,0pyE
7 |awnbi 13 Ky pilkl 1 40,0pyE
7 |ATOro 12 900,0py6 0
B T.4. HAMAHHEIMIA 530,0py6
B T.4. BESHAMAHHBIMA N0 KOMIEHCALAA 100,0py6 N
4
B T.4. BesHANMYHEIMA CBEILLE KOMMEHC AL 270,0py6 ;l

1. Kacpe — packpbiBaowmica cnmcok ans Bbibopa ogHoro m3 kade (npeanpusaTui

OOLLECTBEHHOTO  MUTAHWS).

2. Bbibop BKknagku pasgena.
e COTPpYAHUKM
e CBOOAHbLIN OT4YeT
e [logpasgenexHus
e bnwopaa

3. MNaHenb NHCTPYMEHTOB BKNaaKn
OtyeT C ... no...
CTPOUTCS OTHET.

Cnucok

[IOCTYMEH,
cnpaeoYHUKU» co3aaHo bonbLue ogHoro kade.

ecnm B pasgene «Kagbe:

—nons BBOAA AaT Hayana M OKOHYaHWs nepuoada 3a KOTopbIi

¥ MonyuntboTtyeT(CtrI+R) — KkHOMKa No3BoNseT 06HOBUTL OTYET.

ﬂ COKpaLI.leHHbIe/ nonHble ®UO — kHOMNKa NO3BONATb OTO6pa)KaTb MHULUMarnbl
COTpYyAHUKOB UMK UMEHa N oTHeCTBa NMOJIHOCTbHO.

ﬁ NMe4yaTb — KHOMKa NO3BOMSIET BbIBECTM OTYET HA Nevatb.

3% 3kcnopT B MS Excel —kHOMKa NO3BOMSET COXpaHUTb OTYeT B daiine
aneKTpoHHbIX Tabnuu MS Office Excel ¢ paclumpeHnem . x1s.

= . o
= dkcnopTt B OpenOffice Calc — kHOMNKa No3BONSET COXpaHUTb OTYET B (panne
anekTpoHHbIX Tabnuy OpenOffice Calc ¢ paclumpeHnem . ods.
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PyKOBOﬂ,CTBO nonb3oBarensa

=l YnanuTb 3aKa3bl —KHOMKA  MNO3BOMSIET OYACTUTL MCTOPWMIO 3aKa3os. [pu

Ha)xaTUM Ha CTPerKy cnpaBa OT KHOMKM OTKpoeTCst ANns Bblbopa nepmoaa, 3a KOTopbI

3aKkasbl OyayT yaaneHsbi:

* Mpeablaywmnm mecay

* BbiGpaHHbIe MmecsLbl — Npy BbIbOpe NyHKTa OTKPOETCHA MEHI0 A5 Bblbopa
AvanasoHa MecCsILIEB:

Bbibop AvanasoHa MecALes

MepBRia MecAL

[l

[l

MocnegHAA MecaL 02,2012

Ik, CTreHMTE

NMoka3biBaTb Hepeann3oBaHHble onrpa — nossonsaer ynpasenAaATb
OTO6pa>KeHI/IeM B OTYeTe Tex bntoa, KOTOpbIE HE ObInn npoAdaHbl XOTA Obl 0gvH pas.

4. Pabovasa obnacTtb BKagku.
Ecnn 6nopo 3akasa yganeHo M3 cnucka Bcex Onoa, TO ero HasBaHue Oyaer
BbICBEYEHO KpacHbIM LBETOM, a nNpu neyatu un akcrnopte B MS Excel, OpenOffice Calc
Bynet oToOpaKeHO KypCMBOM.
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000 «IM3PKo»

Call-ueHTp: 8-800-333-52-53 (6ecnnaTtHo)
Ten.: (812) 247-04-57

[MouToBbLIN agpec:
194021, Poccus, CankT-lNeTepbypr,
[MonuntexHuyeckasa ynuua, gom 4, kopnyc 2

TexHnyeckas nogaepxka:
Call-ueHTp: 8-800-775-37-05 (6ecnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - o Bonpocam o6CcnyXnBaHUS 3NEKTPOHUKM
cucteM 6e3onacHocTH

turnstile@perco.ru - no Bonpocam o6CnyXnBaHUst TYPHUKETOB U
orpageHumn

locks@perco.ru - No Bonpocam o6Cny>KMBaHUsi 3amMKOB

soft@perco.ru - No BONpocam TEXHUYECKOM NOAAEPKKN
nporpamMmHoro obecne4yeHus

WWW.perco.ru

Kop. 05.06.2018
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