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PyKOBOﬂ,CTBO nonb3oBarterns

1 BBepeHue

Moaoyne PERCo-SM14 «[JusauHep nponyckoe» npeaHasHadaeTcs Ans COTPYOHUKOB
npeanpuaTna (opraHu3auun), B YbW OOMKHOCTHbIE 0BSA3aHHOCTW BXOOUT OdhopmrieHne u
Bblda4a NponyckoB (paboTHUKM BHOPO NPOMYCKOB, COTPYAHMKW OTAena KagpoB, CeKkpeTapb).
Mcnonb3oBaHve pasgena obneryaer paboTy No OgOpMMAEHUIO MOCTOSHHBIX U Pas3oBbIX
MPONYCKOB COTPYAHWKOB UMK NOCETUTENEN, a Takke NO3BONAET UCMONb30BaTbh An3ariH KapTbl
JocTtyna B KayeCTBe CTaHOApTHOro mnporycka ¢ dpotorpadmen u  ApyrumMun  OaHHbIMU
COTPYAHMKA UMK rocTS.

Mogynb cocTouT K3 ofHoro pasgena «usaliHep npPOMycKoe», KOTOPbI Ha MaHenwu
HaBuratopa KoHconu ynpaeneHusi PERCo-S-20 skntodeH B rpynny «flepcoHan».



PERCo0-SM14 HasHauyeHue

2 Ha3HauyeHue

Pasgen «[u3saliHep nponyckoe» npegHasHadeH ONs nedvatyv MNpomnyckOB COTPYOHWUKOB,
nocetuTenen u TpaHcnopTHbix cpeactB (TC) npeanpuaTtusa, a Takke ANd Cco3gaHud
LWabnoHOB An3anHa NponycKoB.

[MeyaTb nNpoOMNyckoB OCYLLECTBNSAETCA Ha OCHoBe LwWwabnoHoB. B pasgene wmeetcsd
BO3MOXHOCTb CO3[aTb U COXPaHWUTb HECKONbKO LWAabnoHOB 4Ns KaXaon KaTeropmm nponycKoB.
MpenycmoTpeHa BO3MOXHOCTb CO34aHWUS LLAOMOHOB ANs OQHOCTOPOHHEN U ABYXCTOPOHHEN
neyartum nporycKoB.

lpumeyaHue:

HaHeceHne nponycka Ha KapTy QOCTyrna MOXeT Mpou3BOAUTLCA C  MOMOLLbIO
HaKnemkn n30bpaxeHusl, pacrevyaTaHHOro C MOMOLLbI OObIMHOTO MPUHTEpa, WNnu
neyaTv HermocpeacTBEHHO Ha KapTy AOCTYyNa C NMOMOLLbIO CreLnanbHOro NpuHTepa.
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Pabou4ee okHO pa3gena
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1. MNaHenb MHCTPYMEHTOB pasaena:

B ¥ NeyaTb NponyckoB — NPV HaxXaTUM CTPEMKU CrpaBa OT KHOMKW OTKPOETCS
MEHI0, MO3BOnslLWee BblOpaTb, KakMe M3 MNPOMYCKOB BblOeMNeHHbIX B paboden
obnactn cotpyaHukos/nocetutenen/ TC ByayT OTKpbITbl B OKHE npeasapuTenbHOro
nNpocMOoTpa ANg nocneayoLwen neyartu:

* Meyatb ¢ upaeHtudpukaropamu (Ctrl+P)—npn Hanuumm Ha wabnoHe
nponycka nona WpeHtudukartop OyayT HanevaTaHbl Nporycka TOMbKO ANnd
Tex cotpyaHukos/nocetutenen/ TC, KOTOpbIM BbldaHbl kKapTbl goctyna. [pu
3TOM, ecnu coTpyaHuky/nocetutento/ TC Bbl4aHO HECKOMBbKO KapT AOCTyNa, TO
nponyck ByaeT HaneyataH a5 KaX4oWn KapThbl.

* Meyatb BCEX nponyckoB(Ctrl+Alt+P) — nponycka 6yayT HaneyataHbl A5
Bcex coTpyaHukos/ nocetutenen/ TC, BblaeneHHbIx B paboyen obnactu
pasgena.

& BbIGOp/HAaCTPOMKM NpPUHTEpa — KHOMKa  MO3BOMSieT
Hactpouka ne4yatm ana Bblbopa M HaCTPOWKM MpPUHTEPA,
NCNonb30BaTbCA NpY nNevaTn NpomnycKos.

™ ¥ Nouck — NPy HaXXaTUM CTPErKM CcnpaBa OT KHOMKU OTKPOETCH MEHIO,

no3BonsiolLlee BblOpaTb BapuaHT Moucka COTPYAHWKA B BblOpPaHHOM Ha nNaHenu
WHCTPYMEHTOB Nnoapasaenennu, nocetutens unm TC:

OTKPbITb  OKHO
KoTopbln  Byner
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* BeicTpbin nouck (Ctrl+F) — nonck ogHoro cotpyaHuka, nocetutens unm TC
(B 3aBMCUMOCTM OT BblOpaHHOM BKMNagku) No arnemMeHTam OgHoro u3 ctonbuos
AaHHbIX OTOBpaxaeMblx B paboyen obnacTtu.

* [lonck ¢ BbLIGOPOM — MHOrOKpaTHbIM MOUCK MO 3feMeHTaM OJHOro U3
CTONBGLUOB C BO3MOXHOCTbIO MOCeaoBaTeNbHOrO BblAENEHNS pe3ynbTartoB
noucka B pabodyern obnacTtun pasgena.

5 NMpumMmeHnTb/oTMEeHUTL BbLIGOPKY (Shift+Ctrl+O)—kHonka nosBonser
oTObpaxaTb CNUCOK COTPYAHUKOB C MPpUMeEHEHNEM hunbTpa nnm 6e3 Hero.
HacTtpouTb BbI6OpKY (Ctrl+0) — kHONKa No3BONSET HacTpoUTb PUNbTPALMIO
COTPYOHUKOB, OTOBpaxaeMblx B paboyerr obnactn pasgena no AOMMKHOCTU U
nogpasgeneHuto. BoaMoXXHO NOCTpoeHMe BbIBOPKU MO CreayoLwmnm KpUTepusam:

* MlogpasneneHue

e lonXHOCTb

* [lpuem Ha paboTy

* U peHTUdUKaTOp OTCYyTCTBYET

] ol |
If - MpomexyTok mexAay nponyckamMmu nNpu  nevyatu no

BepTuKanun —norne BBOAa MNO3BOMAET yKa3aTb 3Ha4YeHWe B TOYKax C MNMOMOLLbH

KHOMOK EI

— 0 =
=IMpoMexXyToK MeXxAay nponyckamMu NpuM  neyatm no

ropu3oHTanun — norne Beoda MNno3BONAET ykKa3aTtb 3Ha4deHue B TOYKax C MOMOLLbHO

KHOMOK EI

gl | HACKP Bbi6op nopapasgeneHus (Ctrl+B)—kHonka no3sonsieT BbiGpaTh
CTPYKTYpPHOE nogpasgerneHne npegnpuaTus, CMCOK COTPYOHWUKOB KOTOporo Gyaet
oTobpaxaTtbcsl B paboyven obnactu pasgena. CnpaBa OT KHOMKM OTOOpakaeTca
Ha3BaHWe BbIOpaHHOro NoapasaeneHus.

MeyaTb paMKu —nNpu yCcTaHOBKE (praxka Kaxabl MpoMnyck npu nedatn Oyaoer
3aKIMOYEH B pamKy, pa3Mepbl KOTOPO COOTBETCTBYHOT pa3mepam LuabnoHa.
NMpeaBapuTenbHbIN NPOCMOTP — NPU YCTaAHOBKE (onaXkka OTKPbIBAETCS OKHO
NMpeaBaputenbHbIN NpoMOTOpP. B OkHe oTOBpakaeTcsa BUA roTOBOrO NPOMycka,
BblAENeHHOro B paboyen obnactu pasgena CoTpyaHuMka Mpu UCMoSb30BaHMM
BblOpaHHOro wabnoHa.
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lNpegBapuTenbHbIA NPOCMOTP
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2. Paboyaa obGnacTb pasgena CoO ChvMcKamu COTPYOHMKOB BbIOpPAHHOTO Ha NaHenu

WHCTPYMEHTOB noapasgeneHusi, nocetutenen unm TC. 3Hayok ] yKasblBaeT Ha
Hanun4ne dpotorpadun.

lIpumeyaHue:

.~ B pabodyein obnactu pasgena peannsoBaHbl (OYHKLMW: COPTVPOBKM MO 3fieMeHTam
OOHOr0 MM HECKONbKNX CTONOLIOB, KOHTEKCTHOrO NMOWCKA, BbIAENEHUS] HECKOIbKUX
3IEMEHTOB CNUCKA, N3MEHEHNS LUMPWUHBI M NOCNeN0BaTENbHOCTM CTONOLIOB.

3. MaHenb co CnNMCKOM MAEHTUAMKATOPOB, BblAAHHbLIX COTPYAHWKY, NMOCETUTEND WU
TC, BblgeneHHoMy B paboyen obnactu pasgena.

4. Bbibop BKNagku Kateropum BragenbLeB MNponyckoB, OTOOpaxaembix B paboden

obnactn pasgena:

e COTPYAHUKMN — BKNagka COLEPXUT CMUCOK COTPYAHMKOB BbIOENEHHOIO Ha
naHenn NHCTPYMEHTOB NoapasaeneHms

e [MoceTuTEenn — BKIagKa COOEPXKUT CMNCOK BCEX MOCETUTENEN NPeanpusaTus.

e TC cnyxebOHble U noceTuTenen — BKNaaka CoaepXXMT CNUCOK CnyebHbix TC
npeanpuatna n TC nocetutenen. Bknagka JocTynHa nocne yCTaHOBKM M 3anycka
mopnynsa PERCo-SM15 «ATIl».

5. MIHCTpyMEHTbI NaHenn peaakTmpoBaHua wabnoHa.
¥ 0o6aButb wabnoH (Ctrl+N)—«kHonka nosBomsieT co34aTtb  HOBbIN
OOHOCTOPOHHUI MW ABYXCTOPOHHMI LWABoOH nponycka.
abl U3aMeHUTb Ha3BaHue wabnoHa (Ctrl+E) — kHonka No3BonsieT OTKPbITb OKHO
HasBaHme wabnoHa OnNd W3MeHeHWa HasBaHuA LWabnoHa, BbIOpaHHOIO B
pacKpbIBalOLLIEMCS CMMCKE Ha NaHenu pegakTMpoBaHus WwabnoHa nponycka.
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HassaHwve wabnoHa

CTapoe HasBaHKe
HIADEF

HOEDE HAZEaHME

I [Ons geycTopoHHes mesai

9] OTreEHA

=1 Ypanutb wa6noH (Ctrl+D) — kHonka NO3BONSET YAANWUTL LWAGMOH, BbIGPaHHbIN
B pacKpbIBaloLLEMCS CNUCKE Ha NaHenNn peaakTmpoBaHua wabnoHa nponycka.

=il PUCYHKN 3aBUCUMOCTEN — KHOMKA MNO3BONSET OTKPbITb OKHO PabGoTta ¢
PUCYHKaMM ANg 3a4aHus PUCYHKOB, CBA3AHHbLIX C onpeaeneHHbIMU SOMMKHOCTAMM
UNN CTPYKTYPHBIMKU nogpasgerneHnsMmn npeanpuatus. Ons kaxgon SOMKHOCTU Unn
nogpasgeneHms MoxeT OblTb 3a4aH MHOVBMAYarNbHbIN PUCYHOK. KHOMKa He AOCTymnHa
ans kateropun Mocetutenn nTC.

|CT5HﬂaF’TH‘:‘"”' ANA COTRY AHVKOE ﬂ — pacKpbIBaOLWUIACS  CMMCOK  MO3BOMSiET
BbIGpaTb OMH U3 CO3AaHHbIX paHee LLabIoHOB.

MpuHTep: — B CTpOKe OTOOpaXkaeTcsi HasBaHWe BbIGPaHHOro Ans NevaT NpPonycKoB
NpUHTEPA N YCTaHOBIEHHbIE NapamMeTpbl nedvaTu. [Ins cMeHbl BbiGpaHHOro NpuHTEpa
HaXMUTe KHOMKy Bbl6Gop/HacTpoiku npuHTepa & Ha naHenm MHCTPYMEHTOB
pasgena.

6. Paboyass obrnacTb naHenn pegakTUpoBaHus LwabnoHa coaepxuT usobpaxeHue
BbIGpaHHOro B packpbiBatOLLLEMCH CrMCKe WabsioHa, B 3aBUCMMOCTM OT Tuna wabnoHa
nMueBor 1 0bpaTHOM CTOPOH UMM TOMbKO JTULLEBOM.

7. MNaHenb napameTpos LWabrioHa.
O6nacte Paamepbl wabnoHa:

e lLinpuHa, BbicoTta —nons BBOAa NO3BONANT 3adaTb LUMPUHY U BbICOTY
WwabnoHa B CaHTUMETpPax Uin KONM4eCcTBe TOYEK.

* Pazmepbl no yMOf4YaHWIO — KHOMKA MO3BOMHAET YCTAHOBUTL pas3Mepsbl
nponycka, 3afdaHHble no ymornyaHuwo: 4,3 x 6,8 cm. (3TM pasmepbl
COOTBETCTBYIOT pasMepam CTpaHULbl KapTo4HOro npuHTepa Evolis Primacy.)

Tekywmne KoopAMHaATbLI —B MNONAX OTODOpaXalTCA  rOpPU3OHTarNbHas MU
BepTUKanbHasi KoopAWHaTbI MOSOXeHUa Kypcopa Ha wabnoHe. OTcyeT Begetcs oT
NeBoro BepxHero yrna wabnoHa.

BbiGpaTb 3M€eMEeHT — Npyu HaXaTuuM KHOMKM ByaeT OTKPbITO KOHTEKCTHOE MEHHO,
no3BonsiLlee pasMecTUTb Ha LwWwabnoHe nponycka HOBbIN 3neMeHT (TeKCT,
doTorpadmio, yHeTHbIE AaHHbIE U T.4.). OTO MEHI0 TakkKe MOXHO OTKPbITb, HaxaB
npaBor KHOMKOM MbILLKX Ha LLaboHe:
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MPCMIBONEHEIA TEKCT

Mone B4 +

PACYHOK ¢
(DOHOBLIA PUCYHOK  *
LeeT doHa

CkonupoBaTb WAaGNOH —KHOMKa MNO3BONSIET co34aTb  KOMuUo  LabrioHa,
BblIOpaHHOro B pacKpbIBaOLLEMCS] CMMCKE Ha NaHenu penakTUpoBaHUS LabroHOoB.
Mpw HaXkaTUKN KHOMKN OTKPOETCSI OKHO BBOAA Ha3BaHMS! HOBOrO LabrioHa.




PERCo-SM14 NMeyaTb NnponyckoB Ha OCHOBE rOTOBOIO LUAabroHa

4

MeuaTb NponyckoB Ha OCHOBEe rOTOBOrro LWabrioHa

[na nevatun nponyckoB Ha OCHOBE CO3aHHOIo LwabnoHa:

1.

2.

BbiGepute BknagKy COOTBETCTBYHOLLYK KaTeropvuu BrnagenbueB WOEHTUMKATOPOB:
CotpyaHuku, NMNocetutenu nin TC.

Ona kateropun CoTpyaHuMKu. Haxkmute kHonky Bbl6op nogpasgeneHus L P
naHenn MHCTPYMEHTOB pasaena v BolbepuTe nogpasaenenne, CoTpyaHnkam KOTOpOoro
HeobxoQuMMO HarnedataTtb nponycka. B paboyen obnactu pasgena 6yaet otobpaxeH
CMNCOK COTPYAHMKOB BbIOpaAHHOro NogpasaerneHuns.

C nomoLLbl pacKpbIBAKOLLErocs CNMcKa Ha MNaHenu pedakTUpoBaHus LwabnoHa
BblbepuTe WabnoH, Ha OCHOBE KOTOPOro ByayT nedaratbcsa nponycka. M3obpaxeHue
LwabnoHa nosiBUTCA B paboyen obnactu naHenu peaakTmpoBaHus wabnoHa.

B paboyen obnactu pasgena BblAENUTE OOQHOMO WM HECKOIbKUX COTPYAHUKOB/
nocetutenen/ TC, KOTOpbIM HEOOX0AMMO HanevaTtaTtb nponycka. Mpu HeobxogumocTu
NCNONb3yNTE NOMCK.

Mpn HeobxoanmocTK BbiOpaTb MPUHTEP M U3MEHUTb MapameTpbl Nevyatn HaxXMuTe
kHonky BbiGop/HacTPOMKM NnpuHTepa & Ha NaHenu MHCTPYMEHTOB pasgena. B
OTKPbIBLLEMCSH OKHE NPOM3BEANTE HEOOXOAMMbIE U3MEHEHUST U HaXkmuTe kHornky OK.
Mpn HeobxoQMMOCTM NeYaT pamMKn KaxXaoro nponycka yctaHosute dnaxok MevaTtb
pPaMKM Ha NnaHenu MHCTPYMEHTOB pasaena.

Mpn HeobxogumocTn ykaxkmte [MpOMexXyTOoK MeXxay nponyckamu npu
ne4yaTtu Mo BepTUKanM M No ropusoHTanM MCronb3yst COOTBETCTBEHHO MONsS BBOAA

I - — 0 =
=Nn =1 Ha NaHenu NHCTPYMEHTOB pasaena.

Haxmute Ha cTpenky cnpaBa OT kHoMku [leyaTb NPOMNYCKOB Ha MaHenu
WHCTPYMEHTOB pasferna v BblbepuTe BapuaHT neyaru.

* leyaTb ¢ MaeHTUUKaATOPaMM — N8 NeyYaTn NPOMNYyCKOB ANA COTPYLAHUKOB/
nocetutenen/ TC, BblaeneHHbIx B paboyein obnactu pasgena, KoMy Bbl4aHbl KapThbl
aocTyna (npy Hanudmm Ha wabnoHe nponycka nonst UaeHTudukarTop).

* [leyatb BCEX nponyckoB —ans ne4yatu nponyckoB BCEX COTPYAHUKOB/
nocetutenen/ TC, BblaeneHHbIX B paboyen obnactun pasgena.

Byaert OTKpbITO OKHO NpeaBapUTEribHOrO NPOCMOTPa C BO3MOXHOCTbIO NMOCNEAYHOLLEN

nevartu.

10
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5 Co3pgaHue wabrnoHa nponycKkoB

LLlabnoHbl co3gaoTcs He3aBUMCMMO AONs COTpyaHuKoB, nocetutenen, TC. Ona cosgaHus
HOBOrO LLabroHa:

1. Bboibepute BKknagKy COOTBETCTBYHOLLYKO KaTeropuu BragenbueB MOeHTUAMKaTOPOB:
CotpyaHuku, NMNocetutenn unn TC, gns koTopon HeobxogMmo co3gaTb HOBbIV
LIAOMNOoH.

2. HaxmuTte kHonky [lo6aBuTb WabnoH # Ha naHenu peaakTVpoBaHWs LUAGMoHa.
OTkpoetcst okHO HoBbIN WaGnoH:

HoBbi wabnoH

HaseaHie
|HMOH:P

[ Ana apycTopoHHe!d NeyaTi

Ok OTreHa

3. B oTkpbiBlwEMCA okHe B nornie HazBaHue BBeauTe HaMMEHOBaHWE HOBOro LLabnoHa.
[na cosgaHusa oBYCTOPOHHEro WwabnoHa yctaHoBuTe cnaxok [lnAa ABYCTOPOHHEN
ne4vyatn. Haxmute kHonky OK. OkHO Oyger 3akpbITO, HOBbIM LWAGMOH NosBUTCA B
paboyenn obnacTm naHenu pedakTUpoBaHMA wabnoHa. Pasmepbl  WabnoHa,
YCTaHOBIEHHbIE N0 ymosnyaHuto: 4,3 46,8 cm.

H anl 1 | g |
HIOEF ¥ | MpiHTEp: Adobe POF. Op
Fasmepbl WabnoHa
M TOYKL

LLivpiHa |4:3 IED?
BuicoTa |68 |321

Paaepl HE e HaH |

TekylWe KoopaHATEI
11

BLIGpATE SMEMEHT

CKOMMPOBATE LUABIOH

4. pwn HeobXOQMMOCTUN M3MEHUTE pas3Mepbl WabnoHa. [ns 3Toro NoMecTuTe Kypcop B
none WunpwuHa nnu BeicoTa B obnactn Paamepbl WwabnoHanaHenu napaMmeTpoB
lwabnoHa 1 BBEOUTE 3HAYEHME C KraBMaTypbl, NOCME YEro HaAXXMUTE Ha KraBmaTtype
kHonky Enter. Ecnn wabnoH OBYXCTOPOHHWIA, TO pasMepbl OOAHOBPEMEHHO OyayT
N3MEHEHbI ANsl NMLEBON U 06paTHOM CTOPOHBI.

11
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lIpumeyaHue:

Ha naHenu pepaktupoBaHus LwabnoHa peanu3oBaHa BO3MOXHOCTb PY4YHOro
N3MEHEHNS pa3MepoB LWabnoHa. [Ona 3TOro HaXMUTE JIEBOM KHOMKOM MbIlM Ha

npaBbIA HYWKHWI yron wabnoHa -I N nepemeLlasl Mbllb, YCTaHOBUTE HEOOXOANMBIN
pasmep. 3HayeHue YCTaHOBIIEHHOro pasMepa MOXHO KOHTporupoBaTb B obnactu
Pa3mepbl wabnoHanaHenu napameTpos wabnoHa. Ecnu wabnoH ABYXCTOPOHHUN,
TO OAHOBPEMEHHO ByayT M3MEHATLCSA pasMephbl NMMLEBON U 06paTHOM CTOPOHDI.

5. obaBbTe B wWabnoH Heobxoaumble a3nemMeHTbl. [Ona ABYXCTOPOHHEro LwabrioHa
nobaBrieHne aNemMeHToB Ha NULEBYIO M 0OpPaTHYHO CTOPOHbI NPONCXOAUT HE3ABUCUMO.
[nsa poGaBneHust anemMeHTa HaxMuTe KHorMKy BblGpaTb aneMeHT Ha naHenu
napaMeTpoB LWAbMoHa (NN HaXXMUTE NPaBON KHOMKOM MbILIN Ha LWabfioH B paboyen
obnactn pegakTupoBaHusa WwabnoHa). OTKPOETCA KOHTEKCTHOE MEHI0 Bblibopa HOBOro
anemMmeHTa wabnoHa:

MPCMIEONEHEIA TEKCT

Mone B0 k

FLACYHOR, ¢
DOHOBRIA PUCYHOK  F
LieeT doHa

6. BbibepnTe B OTKPbIBLUEMCS MEHIO HEOOXOAMMBbIN 3NEMEHT, OH OyaerT fobaerneH B
LLIaBOH.

7. Bbigenute anemMeHT wabnoHa W C MNOMOLb MbIWW  CKOPPEKTUPYHUTE Npwu
HeobxoauMOCTU ero pasMmep 1 pacnoroXeHue Ha wabnoHe.

8. [ns nameHeHns NnapaMeTpPoB dNieMeHTa LabfioHa HAXKMUTE Ha HEero NPaBOW KHOMKOM
Mbiwn. OTKPOETCHA KOHTEKCTHOE MEHI0 NMapamMeTpoB BbiOpaHHOro anemeHTta. Cnmncok
KOMaH[, MEHIO 3aBUCUT OT TUMa dfiEMEHTA.

9. [Ins yganeHus anemeHTa wWwabnoHa HaXXMuTe Ha Hero NpaBOW KHOMKOW MbIN U B
OTKPbIBLLEMCA MEHI0 BbibepuTe NyHKT YAaanutb. BbiOpaHHbIN anemeHT wabnoHa
Oynet yaaneH.

10. AN M3MeHeHusi Has3BaHuA LWabnoHa HaxmuTe KHONMKY M3MeHUTb Ha3BaHue
WwabnoHa 2bl Ha NnaHenu pegakTMpoBaHus WabnoHa. B oTKpbIBLUEMCS OKHE BBEAMTE
HOBOE Ha3BaHue N HaxmuTe kHonky OK. HaseaHue 6yaet nameHeHo.

11. Ana ypaneHus wWabnoHa HaXMWTE KHOMKy YAanuTe wWa6noH =l Ha naHemnu
penakTMpoBaHua wabnoHa. B okHe noatBepxaeHus Haxkmute kHonky Aa. LabnoH
Oynet yaaneH.

12. Ans coxpaHeHusi nameHeHnss B B[l cuctembl Haxmute kHOnKy CoxpaHWUTb Ha
naHenn NHCTpPymMeHToB «KoHcos1u yrnpaesieHus».

12



PyKOBOﬂ,CTBO nonb3oBarensa

6

KonupoBaHue wabnoHa nponycka

Ha ocHose ntoboro co3gaHHOro paHee wwabnoHa MOXeT ObiTb CO34aH HOBbIM LWAGMOH C
COXpPaHEHMEM BCEX COAEPXKALLUMXCHA B HEM 3NIEMEHTOB, UX Pa3MEpPOB N MEeCTa PacrnonOXeHUs.
[MapameTpbl 3NEMEHTOB B AarnbHeNLeM MOoryT ObiTb M3MeHeHbl. [1pn 3ToM He MOoXeT ObiTb
N3MeHeHa Kateropusi BnagenbueB naeHtugukatopo: CoTtpyaHuku/ NMocetutenu/ TC um
TMN WwabnoHa 0gHOCTOPOHHWIA/ ABYXCTOPOHHMI. [1ns KonmpoBaHus wabnoHa:

13

1. Bboibepute BknagKy COOTBETCTBYHOLLYKO KaTeropuu BragenbueB MOeHTUAMKaTOPOB:

CotpyaHuku, NMNocetutenn unn TC, ons koTopon HeobxogMMo co3gaTb HOBbIV
LWabrnoH Ha OCHOBE CO34aHHOro paHee.

BbibepnTe C NOMOLLbIO pPacKpbIBaKOLLErocsi CrMcka Ha NaHenu penakTUPOBaHUS
WwabnoHa TOT WwabnoH, KoTopbin ByaeT aBnATbCcA obpasuom. V3obpaxkeHne wabnoHa
nosiBUTCA B paboyen obnactu naHenm.

Haxmnte kHOnNKky CKonuMpoBaTb WAaOGMIOH Ha naHenu napamMeTpoB LuabnoHa.
OTkpoetcst okHO HoBbIN WaGnoH:

HoBbi wabnoH

HaseaHie
|HMOH:P_new

™ Ona geycTopoHHe! meyati

Ok OTreHa

B otkpbiBlEMCA okHe B none HasBaHwue BBeguTe HaMMEHOBaHWE CO34aBaeMou
konun wabnoHa n HaxmuTte kHonky OK. OkHO GyaeTt 3akpbiTo. HoBbI wabnoH ¢
yKa3aHHbIM Ha3BaHWEM OyaeT aBTOMaTMYECKM OTKPbIT Ha MaHenu peaakTupoBaHMS
LabnoHa.

. Ona coxpaHeHnsi nameHeHus B B[ cuctembl HaxmuTe KHOMKy CoOXpaHUTb Ha

naHernn NHCTPyMEHTOB «KoHconu ynpaeJsieHusi».
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7 PepaktupoBaHue wabnoHa

71 dnemMeHTbI LWWabnoHa

[na nobaeneHns aneMeHTa HaxXMuUTe KHOorMky BbliGpaTb aneMeHT Ha naHeny napameTpos
wabnoHa (MM HaXMUTE MNPaBOA KHOMKOW MbIWM Ha wabnoH B paboyen obnactu
pedakTMpoBaHua LwabnoHa). OTKPOeTCH KOHTEKCTHOe MeHI0 Bblbopa HOBOro anemeHTa
wabnoxa:

MPCMIEONEHEN TEKCT

Mone B4 ¢

PCYHOK, 4
DOHOBEIA PHCYHOK, ¥
LeeT ¢doHa

lpumeyaHue:

3aTeHeHne anemMeHTa MeHIo YKa3blBaeT, 4TO COOTBeTCTBy}OLLl,I/IIZ SJIEMEHT YxXe
nobaeneH B LWABIOH uUnu xe HeOoCTyneH ansa Bbl6paHHOl7I Kateropmn nosib3oBaTenen.

BbibepuTe HeobxoauMbI 3N1EMEHT, nocrne 3Toro oH byaet AobaBneH B LWabnoH.

[nsa nobaeneHus B WabnoH 4OCTYMHbI CReayoLwme 3NeMeHTbI:
* [I[pou3BONbHbLIA TEKCT — NIOOON TEKCT, HEU3MEHHbIN AONs BCEX MNPOMyCKOB,
neyaraemblIX Mo LWaBIIoHy.
* NMone B[ — vHaMBMayanbHasa UHgOpPMaUua o coTpyaHuke, nocetutene unm TC,
yKasaHHasi B COOTBETCTBYHOLLMUX MOMSAX YYETHbIX AAHHbIX.
o ®UNO0
o ®UO nocetutensa (ons TC)
o ®amunusa
o Umsa
o OTyecTBO
o UpeHTudukatop
o TabenbHbIN HOMEP
oMNoppaspneneHune
o domnmnxKHoOCTb
olFpadumk paboyero BpemeHu
oHomep (ansa TC)
oMopenb (ana TC)
o Kateropusa (ana TC)
o Mpuuen (ana TC)
odaTta Bblgauu
o Cpok pencrtBus
o ®oTorpadcus
o ®oTorpachusa npuuena (ana TC)
o TekcToBbIe AOMNOSIHUTESNIbHbIE AaHHbIe
o TekcTtorpacguyeckme AOONONHUTENbHbIE AaHHble — PUCYHOK Oyaet
neyaTarbCsi Ha NPOMNycKe COTPyAHMKa ecnu B pasgene «CompyOHuKu» Ha
naHenu  OONOMHUTENbHbIX  JaHHbIX Yy  COTPyOHWKA  YCTaHOBIIEH
COOTBETCTBYHOLLUN (OIAXKOK.
* PucyHok

14
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o MoCTOSAHHBbIN — NOGO  PUCYHOK, HEU3MEHHbIW Ans BCEX MNPOMYCKOB,
neyataemMbiX Mo LUabrioHy.
oNoapasgeneHne — pUCYHOK, YCTaHOBIEHHbIA AN nogpasgeneHusl, K
KOTOPOMY MPUHAANEXUT COTPYAHUK.
o JONMXHOCTb — PUCYHOK, YCTaHOBIEHHbIN A1 AOMKHOCTY COTPYAHUKA.
* ®DOHOBbIN PUCYHOK
o MoCTOSAHHBbIN — NOBGO  PUCYHOK, HEU3MEHHbIM Ans BCEX MNPOMYCKOB,
neyataemMbiX Mo LWabnoHy
oNoapasgeneHne — pUCYHOK, YCTAHOBIEHHbIA AN nogpasgeneHus, K
KOTOPOMY MPUHAANEXUT COTPYAHUK
o JONMXHOCTb — PUCYHOK, YCTaHOBIEHHbIN A1 AOMKHOCTU COTPYAHUKA.
e LiBeT hoHa — cnnowHas 3anuBka LWabnoHa OAHMM LBETOM, OAWMHAKOBbIM Afis
BCEX MPOMYCKOB, NeYyaTaeMbix Mo LLAGOHY.

7.2 NMapameTpbl anemMeHTOB WabrioHa

[ns pocTtyna K napameTpam 9feMeHTOB LabrnoHa BblAENUTE 3MeMEHT Ha naHenu
penakTMpoBaHMs LWabnoHa W HaXMUTEe Ha Hero npaBoi KHoMkoW Mblwn. OTkpoeTtcs
KOHTEKCTHOE MEHI0, coaepKallume KoMaHabl U napameTpbl 3rfieMeHTa B 3aBUCMMOCTU OT ero
TMna.

Obwume

[1ns Bcex anemeHTOoB LWabrioHa OOCTYMHbI criegyruine KomaHabl:
e Yaanutb — No3BossieT yoanntb BblAENEHHbIN 3NIEMEHT M3 LWabrioHa.
e 3apaTtb KoopAUHATbI — MNO3BOJIAET YKa3aTb KOOpAWHAaTbl pachnorioxXeHne nesoro
BEpXHEro yrra aJieMeHTa Ha LuabnoHe. KOOpﬂ,VIHaTbI OTCHUTBLIBAOTCA B TO4YKax OT
J1eBOro BepxHero yrna LwabnoHa:

Y TOCTOAHHBIA PYCYHOK x|

FOopAMHATEl NEBOrD BEfHEND YA,

Mo roprzoHTama |20 5

Mo BepTMEAMM 20 3

OTCHYeT BEAETCA OT
Bef=Her o Nesora Yrra LLIAG NOHA

MpAMEHIATE OTMEHTE |

MapameTpbl TEKCTOBLIX 3/IEMEHTOB

[1ns TeKCTOBbIX 3N1EMEHTOB LWabnoHa OCTYMHbI creaytowme KoMaHabl:
¢ [MleyaTb
o Kak BBegeHo
o 3arnaBHbIMU — BECb TEKCT ByaeT neyatarbCs NPONNUCHLIMU ByKBaMu.
o CTPOYHbIMM — BECb TEKCT ByAeT nevararbCca CTPOYHbIMM BykBamu.
* [lepeHoC TeKkcTa:
o HeTt
oo cnoBam
oo cnoram
e lpundT — NO3BONAET N3MEHUTL FAPHUTYPY, Pa3Mep CMMBOJSIOB U HaYyepTaHue wpugTa
TEeKcTa.
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e BbipaBHMBaHMe TeKcTa — NO3BONSAET BblOpaTb BapuaHT BblpaBHUBaHWS TeKCTa
OTHOCUTESbHO MOorA aneMeHTa WwabnoHa no BepTuKany 1 No ropusoHTanm.
olopusoHTanbHO
= [lo neBOMYy Kpato
* 1o ueHTpy
= [lo npaBomy Kpato
o BepTukanbHoO
= [lo BepxHeMmy rpato
* 1o ueHTpy
* [lo HUXHeMYy Kpato
* 1o ueHTpy WabroHa — NO3BOMSET BbIPOBHATL 3M1EMEHT MO LeHTpY wabnoHa.
* PepgaktupoBaTthb — MNO3BOSISIET USMEHUTb NPOU3BOSbHbIN TEKCT.
e PacnonoxeHue TeKcTa —No3BOMseT BblbpaTb HanpaefieHWe nevYaTtn TekcTa B
aNeMeHTe
olopusoHTanbHoOeE
o CBepxy BHU3
o CHn3y BBepx

MapameTpbl rpacpnyeckux afieMeHToB

Ana rpadmyecknx aNemMeHToB wabnoHa AOCTYMNHbI creayoLiMe KomaHapi:
* Pazmep — NO3BONSET yKkasaTb pasmepbl 3IeMeHTa B TOYKaX.

Pasmep (B TOUKax) ﬂ

.

BeicoTa: |150 —

Mo aHBIA | Ok OTMEHA |

* MonoxeHune — No3BOMSET ykasaTb OAVH U3 BAPMAHTOB MacLLTabMpoBaHWs PUCYHKa B
COOTBETCTBUM C yKa3aHHbIMW pasMepamMu 3riemMmeHTa.
o PacTaruBaTb — PUCYHOK MOMHOCTBLIO 3anonHaeT none unu wabnoH. Mpyu aTom
MOTYT U3MEHATLCS €ro NpornopLn, TO €CTb COOTHOLLIEHNE CTOPOH.
o MponopunMoHanbHO — PUCYHOK MacLUTaBUPyeTCa C CoXpaHeHWeM MponopLuin Ao
pasmepa anemeHTa LabnoHa.

7.3 PucyHKku pormxHocten n nogpasgeneHmmn

Ha nponycke coTpyaHnMka MOXHO PacroJfioKUTb PUCYHOK, yKa3bIBa}0LIJ,VIl7I Ha ero goimKHOCTb
Unn Ha npuHagnexHoCcTb K ToOMy Uinn NMHOMY noapasgereHunto. Pl/lcyHOK 6yp,eT nomMeLwartbcA
Ha ne4yataembin NponycK aBTOMaTU4eCKIn.

ﬂ,J'IFI 3TOro Ha abnoHe HeO6XO,EI,VIMO pa3sMeCcTuUTb B Ka4eCTBE PUCYHKa UIA (bOHOBOFO pPUCYyHKa
COOTBeTCTByPOLIJ,VIVI QNNEMEHT: I'Iop,pasnenel-me nnn ﬂOﬂ)KHOCTb. I'Ipe,u,BapMTeano
KaxXgomy nogpasgenieHnio 1n  OOJDKHOCTU Ha npeanpunaTtun HeO6XO,EI,VIMO onpenennTb
COOTBETCTBYIOLLMNA PUCYHOK.

lpumeyaHue:

Cnucok nogpasgeneHun co3gaetcs Ha Bknagke MopapaspgeneHus, a OOMKHOCTEN
Ha Bknagke [LONXHOCTWU pasgena «YyemHble OaHHble» moaynss PERCo-SNO1
«Bba3zosoe 10».

[nsa cBA3n Npon3BOIIbHOrO PUCYHKA C AOMKHOCTBIO MW NogpasaeneHnem NnpeanpuaTus:

1. Haxmute KHOMKy PWUCYHKM 3aBUCUMMOCTEN =d Ha NaHenuM pegakTMpoBaHMA
wabnoHa. OTkpoeTcs okHo PaboTa ¢ pucyHKkamu:

16



PyKOBOﬂ,CTBO nonb3oBarensa

¢ PaboTa ¢ prcyHKarMA _ 0| x|
InDﬂ.PaB,ﬂ,EﬂEHMH LI ToukM: IUE; )(@79 Cantwmetpor: 2,2 x 1,7
Y
MoapazLeneHAA -~
1 |({He onpegensHo) u PERCO
2 |AC
3| AAMMHMCTPALMA
4 |ByxranteprA
3 |[Mpynna nnaHKposaHA
& KB
7 |HHAOKP
2 |OTAEn KajpoE
O |OTAEn pernamMel
10 (OTAen CepEMCHOND OOCMY#MBaHIMA
11 |[Mo
1z
12 | Dunman Mol
= | ;I HazHaUYMTE ¥AANUTE Ok | ‘

2. C nomoLLblo pacKpbIiBalOLLErocsi Cnmcka B fIEBOM 4YacTU OKHa BblibepuTe OdHy w3
kateropun: [MoppaspeneHna wvnn  JdomxHoctn. Cnmucok nogpasgeneHunn/
AorkHocTen npeanpuaTna byaeTt otobpaxeH B pabodert obnacTtun okHa.

3. Boigenute B paboyen obnactu okHa nogpasaeneHne/ AormKHOCTb, AN KoTopon byaet
Ha3Ha4YeH HOBbIN PUCYHOK.

4. Haxxmute kHonky HasHaumtb. OTkpoeTca OKHO 3aBUCUMbIN PUCYHOK AnA
noapasfeneHnAa/[oNMmKHOCTH....

5. B OTKPbIBLUEMCSH OKHE YKaXXUTE pacnofnoXeHue pucyHka Ha aucke MK n HaxXmuTe KHOMKy
OK. OkHo Oyger 3akpbiTo. PucyHok nosBuTcsi B npaBon 4actm okHa Pabota c
PUCYHKaMMU C ykasaHNeEM pa3mMepoB.

6. [Ana ymaneHnsa puUCyHKa, CBA3AHHOTO C noapasfeneHNeM/OormKHOCTbIO, HaXMUTe
KHOMKy Y AanuThb.

7. Ons coxpaHeHnsa nameHeHust B B[] cuctembl HaxxmuTe kKHONMKy COXpaHUTb Ha naHenu
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